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[bookmark: _Toc167111349]Lesson #1
I. [bookmark: _Toc167111350]Goals of the course
The aim of this course is to provide students at the Technion with the skills which will enable them to communicate professionally in writing.  The course will focus on types of scientific professional writing such as found in journals and conference papers. Special emphasis will be placed on an analysis of the structure and content of academic articles.  Various rhetorical techniques such as classification, comparison and contrast, description, summary writing, etc., will be covered.  In addition, English syntax and grammatical difficulties particular to the non-native speaker will be drilled.  The basics of formal English letter writing will also be addressed.

The course is based on the concept that writing is a complex cognitive process and that the way to improve one's writing is through continuous practice and repetition.  Therefore, the curriculum attempts to afford the student with as many opportunities as possible to engage in "academic"-type writing exercises within the limited time frame of the course.

SYLLABUS AND STRUCTURE OF THE COURSE

The sections meet once a week for a two academic-hour lesson at a fixed time during which general items will be discussed and presented.  The first lesson of the course has a compulsory pre-test. 

In addition, each student will meet with the teacher during the semester in one conference/tutorial session to work on his/her own individual writing samples.  Material used in the tutorial will be either the student's homework assignments or professional work-in-progress.  These tutorial sessions will be set at a time convenient to both the teacher and the student.

CONTENT 
See the table of contents for a list of topics that we will cover; see the information below for homework/classwork/attendance 

HOMEWORK
To improve the ability to express oneself in a foreign language, practice and drill are crucial.  These will be done either in class or as homework.  Homework will be assigned at each lesson and all homework assignments are compulsory.

· In your book/shared files - classwork/homework:
· Exercises – flow, summary, wordiness, emails, etc. - spot checked/peer reviewed 
· Hand-in: moodle link 
· Task: Pretest
· Task: Presentation 
· Task: Introduction task 
· Task: Results/discussion task

ATTENDANCE
Attendance is compulsory. If the need to miss a class arises (e.g., illness, unforeseen circumstances, reserve duty, conference), this must be coordinated with the teacher. Lateness (beyond once or twice) will be marked as ABSENT. 

MATERIALS

1.  A downloaded copy or laptop with the course material from MOODLE:  Writing for Doctoral Students.  
	2.  A recent, example article from an academic journal in your field.

CREDIT

This course is a pass/0 course.  This means that students who have completed all the requirements of the course, including the tutorial, will be reported to the Graduate School as having passed.  Students not fulfilling all the course requirements will not have their names reported at all; i.e., the Graduate School will have no record that they attended the course.  The computer is updated with the names of those students who have passed approximately two weeks after the end of each semester.


I. [bookmark: _Toc167111351][bookmark: _Toc49772719]Science communication: Introducing yourself 

I. Exercise: The elevator pitch
Groups of 3 students. You will practice this exercise in 3 rounds – and change roles in each round.

Student 1:
· Compose an “elevator speech” to summarize your research (orally) in one minute or less, in such a way that any university student could understand what you are saying. Your elevator speech should include the general problem that you are trying to address and a basic description of the study you are conducting. If the research is not yet completed, you should summarize your study aims and why it matters. If your research is already completed, you should summarize your main finding, and why it matters.*

Student 2: listens, then summarizes what student #1 says 
Student 3: listens, then comments on student #1’s clarity and gives suggestions.  

* Hanna, M., & Hanna, M. (2019). The elevator speech. How to Write Better Medical Papers, 45-46.















II. Exercise: Half-Life Your Message
Groups of 3 students. You will practice this exercise in 3 rounds – and change roles in each round.

Student #1: 
· The 3-minute Half-Life Your Message exercise involves iteratively shaping a single, core message by progressively compressing a self-imposed time constraint during a spontaneous oral presentation. During Half-Life Your Message, a communicator first takes 60 seconds (and no more) to speak aloud without prior preparation on a topic of interest. Immediately following the completion of the 60-second task, the communicator starts again and communicates the same core idea but this time in only 30 seconds. *
Student #2: watches the timer 
Student # 3: gives feedback 

*Aurbach, E. L., Prater, K. E., Patterson, B., & Zikmund-Fisher, B. J. (2018). Half-life your message: A quick, flexible tool for message discovery. Science Communication, 40(5), 669-677.

III. [bookmark: _Toc167111352]The pre-task – on moodle 
IV. [bookmark: _Toc167111353][bookmark: _Toc479886409]Homework on audience and writing habits 
Please answer all the questions below and add 1-2 of your answers (ONLY) to the shared file with your first name. 
A. Audience: Your audience is comprised of the people who will be reading what you have written. 
1. Who is your audience? _________________________________
2. Who will you be writing for and why? __________________________________

Depending on your audience, you may alter your writing style. 
Consider the following publications and how they would affect your writing:
	
	Example journals 
	how this would affect your writing

	A popular journal on science and technology
	
	

	An academic journal with articles in your general field
	
	

	An academic journal in your specific field of research
	
	



C. Good and bad sentences  - please copy below 1-2 examples of each from academic articles you are reading, and write in 1-3 words why it is good/bad: _________________________________________________________________
__________________________________________________________________________________________________________________________________________________ 
________________________________________________________________________




[bookmark: _Toc167111354]Lesson #2

Vocabulary
· Tools you should use to improve your vocabulary
	Tools 
	How does this tool help you?  
	Task 

	The AWL – academic word list 
https://www.wgtn.ac.nz/lals/resources/academicwordlist/publications/awlsublists1.pdf 
	
	Look at the list and highlight useful word/word families 

	An English-English dictionary https://www.merriam-webster.com/ 
	
	Look up a difficult word from your example article and give the meaning:
Word: 

	A thesaurus 
https://www.merriam-webster.com/ 
	
	Look up 2 substitutions for simple/too common words in your academic writing:
Word:
Substitution:  

	The de-jargonizer 
https://scienceandpublic.com/ 
	
	Check the level of your vocabulary on your pretest or an abstract – what %did you get for:
Common -
Mid-frequency -
Jargon -

	ChatGPT 
	
	Put your text (abstract) into ChatGPT and ask it to improve your academic vocabulary
Add example vocabulary change here: 




Parts of Speech
· What are parts of speech?
· Why do we need parts of speech? 
· What happens to the meanings of these words when you change the part of speech?
· Ex. Bus
· Ex. Effect 
· Ex. Check 


	Nouns
	identify, name persons, things, animals, places, states or qualities; some can take the plural. 
Examples: book, heat, strength, happiness

	Pronouns
	are used as substitutes for nouns or noun phrases. Sometimes they replace whole clauses. 
Examples: he, they, it, this

	Verbs
	express an action or a state. They are distinguished by having tense, voice (active passive), and aspect (the action is complete or in progress). 
Examples: talk, have eaten, were painted

	Adjectives
	modify nouns by describing them, delimiting or specifying a quality. 
Examples: a happy child, a useful device, a valuable ring

	Adverbs
	modify verbs, adjectives or other adverbs. They express relations of time, place, manner. 
Examples: He runs quickly, They are always late for class, They performed extremely well.

	Prepositions
	express relationships of space, place, time, etc., between a noun and another part of the sentence.
Examples: on, at, in, about

	Conjunctions
	function as connectors between words, phrases, clauses or sentences.
Examples: however, because, yet




Using a thesaurus from Friends: https://www.youtube.com/watch?v=B1tOqZUNebs
[bookmark: _Toc49772741]
Pick 1-2 words and compare their entries in the thesaurus, the English- English dictionary and a translation dictionary. What is the advantage of the English- English dictionary?

	[bookmark: _Toc997045554]the thesaurus
	the English- English dictionary
	a translation dictionary
	advantage of the English- English dictionary

	
	
	
	

	
	
	
	

	
	
	
	




[bookmark: _Toc167111355]Sentence Structure – shared file
[bookmark: _Toc49772743][bookmark: _Toc49772744][Kinds of Sentences and Their Punctuation – adapted from http://webapps.towson.edu/ows/sentences.aspx; Margaret L. Benner  benner@towson.edu]


· Why do we need sentence structure?
· How many different structures do you need to write professionally?

	· [bookmark: _GingerSentBM_299_0][bookmark: _Toc49772722]A sentence may be one of four kinds, depending upon the number and type(s) of 
clauses it contains.
[bookmark: independent_clause]        An independent clause contains a subject, a verb, and a complete thought.
                [image: http://webapps.towson.edu/ows/independentclause.jpg]
[bookmark: dependent_clause]        A dependent clause contains a subject and a verb, but no complete thought.
                [image: http://webapps.towson.edu/ows/dependentclause.jpg]
           
[bookmark: SIMPLE_SENTENCE]1. A SIMPLE SENTENCE has one independent clause.
                [image: http://webapps.towson.edu/ows/simplesentence.jpg]
Punctuation note:  NO commas separate two compound elements
SV. SV   
SV, SV.  
                           
[bookmark: COMPOUND_SENTENCE]2. A COMPOUND SENTENCE has two independent clauses joined by
        A.  a coordinating conjunction (for, and, nor, but, or, yet, so),
        B.  a conjunctive adverb (e.g. however, therefore), or
        C.  a semicolon alone.
                 [image: http://webapps.towson.edu/ows/compoundsentence.jpg]
SV, and/but/so SV.
SV; however/moreover, furthermore/consequently, SV.
[bookmark: COMPLEX_SENTENCE]3. A COMPLEX SENTENCE has one dependent clause 
(headed by a subordinating conjunction or a relative pronoun) joined to an independent clause.
            [image: http://webapps.towson.edu/ows/complexsentence.jpg]
Although/Because/Since/If/When SV, SV. 
SV although/because/since/If/when SV. 












[bookmark: COMPOUND-COMPLEX_SENTENCE]4. A COMPOUND-COMPLEX SENTENCE has two independent clauses
 joined to one or more dependent clauses. A compound-complex sentence is merely a
 combination of the punctuation of the two.
        [image: http://webapps.towson.edu/ows/compoundcomplexsent.jpg]
       

	





Run-on sentences
[bookmark: _GingerSentBM_300_0]When you discover a run-on sentence, you can correct it in one of five ways:  
Run-on sentence: This cup is cracked, I don't want it.

[bookmark: _GingerSentBM_301_0][bookmark: _GingerSentBM_302_0]Method 1.	Make two distinct sentences.
[bookmark: _GingerSentBM_303_0][bookmark: _GingerSentBM_304_0]This cup is cracked. I don't want it.

[bookmark: _GingerSentBM_305_0][bookmark: _GingerSentBM_306_0]Method 2.	Compound the independent clauses.
[bookmark: _GingerSentBM_307_0]This cup is cracked, so I don't want it.

[bookmark: _GingerSentBM_308_0][bookmark: _GingerSentBM_309_0]Method 3. 	Embed one of clauses using a dependent word.
[bookmark: _GingerSentBM_310_0]If this cup is cracked, I don't want it.

[bookmark: _GingerSentBM_311_0][bookmark: _GingerSentBM_312_0]Method 4.	Embed one of the clauses by reducing a verb to verbal.
[bookmark: _GingerSentBM_313_0]I don't want this cracked cup.

[bookmark: _GingerSentBM_314_0][bookmark: _GingerSentBM_315_0][bookmark: _GingerSentBM_316_0]Method 5. 	Use a semicolon.	
This cup is cracked; I don't want it.
[bookmark: _GingerSentBM_317_0]
Run-on Sentences 
Exercise #1 – choose the correct version of the sentence 
[bookmark: _GingerSentBM_318_0] 
[bookmark: _GingerSentBM_319_0]1) My academic advisor told me not to take 18 credit hours for the fall semester I regret I didn't listen to her. 
[bookmark: _GingerSentBM_320_0]
a.) My academic advisor told me not to take 18 credit hours this semester, and now I regret not having listened to her. 
[bookmark: _GingerSentBM_321_0]b.) When my academic advisor told me not to take 18 credit hours this semester, and I now regret not having listened to her. 
[bookmark: _GingerSentBM_322_0]c.) My academic advisor told me not to take 18 credit hours this semester, now I regret that I did not listen to her. 

[bookmark: _GingerSentBM_323_0]2.) My cat was upset all day he didn't get canned food for breakfast. 
[bookmark: _GingerSentBM_324_0]
[bookmark: _GingerSentBM_325_0]a.) My cat was upset all day. Because he did not get canned food for breakfast. 
[bookmark: _GingerSentBM_326_0]b.) My cat was upset all day because he did not get canned food for breakfast. 
[bookmark: _GingerSentBM_327_0]c.) Because my cat was upset today and did not get canned food for breakfast. 
[bookmark: _GingerSentBM_328_0]
3.) The student fell asleep in class everyone thought this was rude behavior. 
[bookmark: _GingerSentBM_329_0]
a.) The student fell asleep in class, and everyone thought this was rude behavior. 
[bookmark: _GingerSentBM_330_0]b.) The student was falling asleep in class, and although everyone thought this was rude behavior. 
[bookmark: _GingerSentBM_331_0]c.) Even though the student fell asleep in class, and everyone thought this was rude behavior. 

[bookmark: _GingerSentBM_332_0]4.) Ron was chopping the vegetables Ginny was boiling the rice. 
[bookmark: _GingerSentBM_333_0]
a.) Ron was chopping the vegetables, and Ginny was boiling the rice.
[bookmark: _GingerSentBM_334_0]b.) When Ron was chopping the vegetables and Ginny was boiling the rice. 
[bookmark: _GingerSentBM_335_0]c.) Ron was chopping vegetables and while Ginny was boiling the rice. 

[bookmark: _GingerSentBM_336_0]5.) When we wanted to drive to the park we followed the direction from our neighbors we ended up in Canada instead.
[bookmark: _GingerSentBM_337_0]
a.) When we wanted to drive to the park, we followed the directions we received from our neighbors and ended up in Canada instead.
[bookmark: _GingerSentBM_338_0]b.) We wanted to drive to the park as we followed the directions we received from our neighbors we ended up in Canada.
[bookmark: _GingerSentBM_339_0]c.) Because we wanted to drive to the park and got wrong directions and ended up in Canada. 


[bookmark: _GingerSentBM_340_0]6.) Peggy is a writing instructor she knows how to write a brilliant essay.
[bookmark: _GingerSentBM_341_0]a.) Because Peggy is a writing instructor and knows how to write a brilliant essay. 
[bookmark: _GingerSentBM_342_0]b.) Peggy who is a writing instructor and knows how to write and essay.
[bookmark: _GingerSentBM_343_0][bookmark: _GingerSentBM_344_0]c.) Peggy is a writing instructor. She knows how to write a brilliant essay.

[bookmark: _GingerSentBM_345_0]7.) I prefer walking riding the bike hurts my knees. 
[bookmark: _GingerSentBM_346_0][bookmark: _GingerSentBM_347_0]a.) I prefer walking. So riding the bike hurts my knees. 
[bookmark: _GingerSentBM_348_0]b.) I prefer walking, for riding the bike hurts my knees.
[bookmark: _GingerSentBM_349_0]c.) Since riding the bike hurts my knees and I prefer walking.

[bookmark: _GingerSentBM_350_0]8.) The anatomy test was very hard Joann got an A.
[bookmark: _GingerSentBM_351_0]a.) Just as Joann got an A in the very hard anatomy test. 
[bookmark: _GingerSentBM_352_0]b.) Because the anatomy test was hard and Joann got an A.
[bookmark: _GingerSentBM_353_0]c.) Although the anatomy test was very hard, Joann got an A.

[bookmark: _GingerSentBM_354_0]9.) The ability to write a good essay is essential you need to take writing intensive English classes.
[bookmark: _GingerSentBM_355_0]a.) Due to the fact that the ability to write good essays is essential and you need to take writing intensive English classes.
[bookmark: _GingerSentBM_356_0]b.) You need to take writing-intensive English classes due to the fact that the ability to write a good essay is essential.
[bookmark: _GingerSentBM_357_0]c.) Since you need to take writing intensive classes, and the ability to write a good essay is essential.



Exercise #2: Use semicolons and/or commas to revise each incorrect sentence into a correct compound sentence. If the sentence is already correct, write "correct" in the box beneath it. 
http://webapps.towson.edu/ows/exercises/Comma%20Splices%20and%20fused%20sentences%20-%20exercise%2004.aspx 
1. The characters were well drawn however the plot was thin. 
2. Her new computer has a very large monitor, therefore she has no trouble reading any print. 
3. The secretary returned from her trip, so everyone felt much better.
4. His new car is a hybrid, it gets fantastic mileage. 
5. People crowded into the small room, then the fire alarm rang.
6. Brenda offered to buy Bill some popcorn, nevertheless he refused to take her to the movie.
7. Since the dishwasher was full, the kitchen staff piled the remaining dirty dishes in the sink.
8. The plant didn't get enough sunlight, as a result, it became infected with spider mites.
9. Cows eat grass selectively they can distinguish between many varieties.
10. I read the question too quickly, as a result, I gave the wrong answer. 
11.  Griffin set up a new website it combined creativity with ease of use. 
12.  We rented a house at the beach, however, only four people agreed to contribute. 
13. The new stereo sounds wonderful, but it is too big for this small space.
14.  Meredith looked at the cartoon, then a wide smile broke out on her face.  
15.  When he came to the stop sign, Bill made a sharp left hand turn.
16.  Grandpa slept in a chair by the fire, I hated to wake him. 
17. The weather forecast is calling for heavy rain, therefore, we cancelled the trip. 





[bookmark: _Toc49772723][bookmark: _Toc108436948][bookmark: _Toc167111356]Homework for lesson #3: shared file on guidelines for authors
Instructions to Authors: Choose two well respected peer reviewed journals in your field and fill in the following table in order to compare the guidelines: style and language 
	
	Journal #1


	Journal #2

	Scope of journal/audience 
	
	

	Guidelines about language 

	
	

	Impact factor 

	
	

	Length of abstract
	

	

	Length of article
	

	

	Ethics policy?
	

	

	Use of active/passive 
(first, third person for active)
	
	

	Use of acronyms

	
	

	Guidelines for ChatGPT/AI use 
	


	

	Other 

	
	


[bookmark: _Toc49772724]Some Notes on Science Style: https://www.science.org/content/page/instructions-preparing-initial-manuscript;https://www.nature.com/nature/for-authors/formatting-guide 


[bookmark: _Toc49772725][bookmark: _Toc506237375][bookmark: _Toc167111357]Lesson #3 – Plagiarism and writing an effective summary; Presentations
Plagiarism:
When writing a piece in general, and in academics specifically, using people's ideas without giving credit is unacceptable and illegal. Taking other people's ideas in this fashion is considered 'plagiarism' and is often punishable by law. 
Since other people's ideas and research are an integral part of academic writing, care should be taken to use them properly. For example, in humanities and social sciences often large chunks of text from one author are used in other people's papers/articles; however, in this case the reference is clearly cited and marked to give credit to the author.
In engineering and sciences, this is not acceptable and so paraphrasing and summary are important skills. Paraphrasing does not mean substituting a few words with synonyms (see example next page) nor does it mean using all of the sentences just by changing the order. Paraphrasing is a writing skill. 
Writing an effective summary:
When writing a summary, it is wise to have a plan:
· The best way to start is to read the passage and write a sentence down in your own words without looking at the original. 
· After writing, recheck your sentence to make sure it is accurate and that you remembered the important points you need. 
· Next, it is a good idea to read the passage a few times while underlining important/main ideas, words, or examples. 
· At this point you can continue writing your summary, being concise and constructing your own sentences. 
· Use the main ideas you have made to construct sentences conveying the ideas you need, without using the original structure, or even order when possible.
· Revise your summary to make sure the information is accurate. Check to see if you have forgotten anything important and make sure it is shorter than the original. 
· Finally, edit for grammar, spelling and punctuation. 

[bookmark: original]Compare:
· Rephrase: to phrase again or differently: “He rephrased the statement to give it less formality.”
· Paraphrase: to restate text or passage giving the meaning in another form, as for clearness; rewording. “to paraphrase a technical paper for lay readers.”
· Summarize:  state or express in a concise form

How to Recognize Unacceptable and Acceptable Paraphrases: https://wts.indiana.edu/acc-docs/writing-guides/plagiarism-how-to-avoid.pdf 
Here’s the ORIGINAL text, from page 1 of Lizzie Borden: A Case Book of Family and Crime in the 1890s by Joyce Williams et al.:
The rise of industry, the growth of cities, and the expansion of the population were the three great developments of late nineteenth century American history. As new, larger, steam-powered factories became a feature of the American landscape in the East, they transformed farm hands into industrial laborers, and provided jobs for a rising tide of immigrants. With industry came urbanization the growth of large cities (like Fall River, Massachusetts, where the Bordens lived) which became the centers of production as well as of commerce and trade.
[bookmark: plagiarized]
Here’s an UNACCEPTABLE paraphrase that is plagiarism:
The increase of industry, the growth of cities, and the explosion of the population were three large factors of nineteenth century America. As steam-driven companies became more visible in the eastern part of the country, they changed farm hands into factory workers and provided jobs for the large wave of immigrants. With industry came the growth of large cities like Fall River where the Bordens lived which turned into centers of commerce and trade as well as production.

Exercise #1: What makes this passage plagiarism?

	

	

	

	

	







[bookmark: acceptable1]


Here’s an ACCEPTABLE paraphrase:

Fall River, where the Borden family lived, was typical of northeastern industrial cities of the nineteenth century. Steam-powered production had shifted labor from agriculture to manufacturing, and as immigrants arrived in the US, they found work in these new factories. As a result, populations grew, and large urban areas arose. Fall River was one of these manufacturing and commercial centers (Williams 1).

Exercise #2: Why is this passage acceptable?
	[bookmark: _Toc49772726]

	

	

	

	




[bookmark: _Toc167111358]Exercise #3: AI and summarizing 

· Take a paragraph or 2 from an article you have read or an article that you are writing:

· Ask ChatGPT to summarize it in 80 words  

· Write 2 strengths and 2 weaknesses of the AI summary 

	Original 

	

	AI summary 
	


	2 strengths
	


	2 weaknesses
	





[bookmark: _Toc1485555537][bookmark: _Toc167111359]Homework #3 shared file: Plagiarism/ summary exercise

Instructions;
· Version 1 – ONLY YOU - Pick 1 of 2 of the following excerpts to be summarized in 1-3 sentences (up to 80 words). 
· Start with reading the text and asking yourself what the bottom line is (or the 2-3 main details)
· Keep in mind all of the tips we talked about when paraphrasing other people's work/words, i.e. not quoting, using citations (as is acceptable in your field), including only key ideas, etc. 
· Version 2 – with the help of ChatGPT 
· Version 3 – the final version – use what you have written and the AI suggestions if you wish, to create the final version 
· add to the shared file with your full name 
[bookmark: _Toc49772727]
1. The Future of Higher Ed Is Occurring at the Margins
Arthur Levine and Scott Van Pelt October 4, 2021; An excerpt taken from https://www.insidehighered.com/views/2021/10/04/higher-education-should-prepare-five-new-realities-opinion#.YVypq2oJfRM.linkedin 
Higher education was transformed in the 19th and 20th centuries to meet the needs of an emerging national, analog, industrial economy. Today, higher education is again being transformed -- this time to serve the needs of a global, digital, knowledge economy. People fundamentally disagree, however, about what form that transformation will take.
 
Harvard University president Lawrence Bacow says higher education will incrementally adapt to changing conditions, as it has historically, maintaining its current mission and structure. In contrast, one of its most prominent business school professors, the late Clayton Christensen, argued that the changes will be of such magnitude that they will disrupt higher education as we know it, rendering traditional models obsolete and driving many colleges and universities to bankruptcy.
 
Five New Realities
Combined, these trends tell us that, taken as a whole, colleges and universities must brace for five new realities -- none of which are higher education's own making.
#1. New content producers and distributors will continue to enter the marketplace, driving up competition and consumer choice while driving down prices.  
#2. Institutional control of higher education will decrease, and the power of higher education consumers will increase. 
#3. With near universal access to digital devices and the internet, students will seek from colleges the same things they are getting from the music, movie and newspaper industries. 
#4. A knowledge economy model based on outcomes will eclipse the industrial era model of higher education based on process.  
#5. The dominance of time-bound degrees and "just-in-case" education will diminish. 
 
 





2. Research: Adding Women to the C-Suite Changes How Companies Think
by Corinne Post, Boris Lokshin, and Christophe Boone April 06, 2021; An excerpt taken from https://hbr.org/amp/2021/04/research-adding-women-to-the-c-suite-changes-how-companies-think
 
Research has shown that firms with more women in senior positions are more profitable, more socially responsible, and provide safer, higher-quality customer experiences — among many other benefits. And of course, there is a clear moral argument for increasing diversity among top management teams (TMTs). But when it comes to explaining why having more female executives is associated with better business outcomes, and what specific mechanisms cause those positive changes, existing research is much more limited.
We set out to explore these questions by examining exactly how firms changed their strategic approach to innovation after appointing female executives. We tracked appointments of male and female executives for 163 multinational companies over 13 years to determine how these firms’ long-term strategies shifted after women joined their TMTs.
Specifically, we were able to identify three distinct trends around shifts in firms’ strategic thinking following the appointment of female executives:
1. Firms became more open to change and less open to risk
First, we found that after women joined the C-suite, firms became both more open to change and less risk-seeking. 
2. Firms shifted focus from M&A to R&D
Specifically, we observed that when TMTs added female executives, they gradually shifted from a knowledge-buying strategy focused on M&As — which could be described as a more traditionally masculine, proactive approach — towards a knowledge-building strategy focused on internal R&D, which could be described as a more traditionally feminine, collaborative approach.
3. The impact of female appointments was greater when women were well-integrated into the TMT.
Finally, we found that the more effectively female executives were able to integrate into the TMT, the greater the impact they were likely to have on its decision-making. 


Task: when you have completed the task, please copy to Moodle 

	Version 1  - your summary 
	Version 2 summary with AI help 
	Version 3  final version 
	Name + 1 sentence why the final version is better 

	


	
	
	


[bookmark: _Toc1571543660]


[bookmark: _Toc167111360]Presentations: 

	Do’s and don’ts of giving presentations - Slides

	

	

	

	



	Do’s and don’ts of giving presentations – the speaker 

	

	

	

	



For good tips see:
http://www.garrreynolds.com/Presentation/prep.html
http://www.adelaide.edu.au/english-for-uni/oral-presentation/
http://www.cs.berkeley.edu/~jrs/speaking.html
http://www.cs.utexas.edu/~dahlin/professional/goodTalk.pdf

TASK: A 3-minute presentation
 “Communication is the essence of science” 
1. Your audience: a general scientific audience.
2. Timing and format: the “3 minute thesis” 
3. In class all students present and provide feedback to other presenters (shared file will be opened for this)
4. See examples on https://threeminutethesis.uq.edu.au/ ; Originated in University of Queensland, Australia (material below adapted from this Site)
5. sign up for your presentation on this link 

Pay attention to: 
Content
· Did the presentation provide an understanding of the background and significance to the research question being addressed, while explaining terminology and avoiding jargon?
· Did the presentation clearly describe the impact and/or results of the research, including conclusions and outcomes?
· Did the presentation follow a clear and logical sequence?
Engagement and communication
· Did the presenter convey enthusiasm for their research?
· Did the presenter capture and maintain their audience's attention?
· Did the speaker have sufficient stage presence, eye contact and vocal range; maintain a steady pace, and have a confident stance?
· Did the PowerPoint slide/s enhance the presentation - was it clear, legible, and concise?


Lesson 4 - Structure of the academic article; writing an Introduction 

Use your example article or several articles which are typical of your field to answer the following questions:

Is the article divided into sections? _________

List your faculty, name, sections and their approximate percentage of the article:

	Section heading
	Percentage of the article
	Purpose 

	1


	
	

	2


	
	

	3


	
	

	4


	
	

	5


	
	

	6


	
	

	7


	
	



Activity: 
· compare with 2 of your peers from different disciplines 
· find the similarities 
· and at least 1-2 differences in article structure 
	Similarities 
	Differences 

	
	

	
	





Introductions
A Model for Research Articles: this section of the research article appears in every genre and discipline, whether experimental or theoretical (SK).
Example introduction from Glasman-Deal, H. (2020). Science research writing for non-native speakers of English. World Scientific.


[image: A white paper with black text

Description automatically generated]

[image: A close-up of a paper

Description automatically generated]

Stage 1 – establish the topic/field 
· mark the sentence/paragraph in your example article
· underline the language typical of this stage 
· https://www.phrasebank.manchester.ac.uk/ 
· bold the verb (notice tense; active/passive)
· share on the shared file 
Stage 2
· which literature do we cite?
· Plan your logical order for each paragraph: 
	

	

	

	

	

	

	



· Use a flow chart: create a bridge from paragraph to paragraph:
Suggestions for planning flow in the introduction: Sterk, P. J., & Rabe, K. F. (2008). The joy of writing a paper. Breathe, 4(3), 224-232.

[image: A page of a writing manual

Description automatically generated with medium confidence]


Example bridges from your example article:
	

	

	

	

	

	

	




Stage 3
· Clarify the gap/motivation: 
Example gaps/questions/motivation from your example article:
	

	

	

	

	

	

	



Stage 4 
· Describe/announce the present paper
· Include results in some disciplines 
Example ‘announce the present work/results’ from your example article:
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Example Introduction –and exercise – from Swales Moves - fill in the moves
Attitudinal Congruence and Similarity as Related to Interpersonal Evaluations in Manager-Subordinate Dyads
Stage ______
In recent years applied researchers have become increasingly interested in the interpersonal relationships with manger-subordinate dyads. 
Stage __________
The majority of studies have focused on actual similarity between managers and their subordinates as related to managers’ appraisals of subordinates’ performance (Miles, 1964; Nieva, 1976; Ruda, 1970; Senger, 1971), subordinates’ job satisfaction (Huber, 1970), and subordinates’ evaluations of their managers (Weiss, 1977). A few studies have examined the extent to which subordinates congruently perceive their managers (referred to here as “subordinate’s perceptual congruence”). These studies suggest that subordinates who are more perceptually aware of their superiors’ work-related attitudes receive higher performance evaluations (Golmieh, 1974; Green, 1972; Kabivutzm 1972) and are more satisfied with their superiors (Howard, 1968). 
Stage __________
Each of these previous studies has researched only a part of this complex dyadic interpersonal relationship. First, none of the studies has examined the effects of a manager’s congruent perception of a subordinate’s work-related attitudes (i.e., “manager’s perceptual congruence”). Second, no studies can be found that directly compare the relative importance of actual similarity with that of perceptual congruence. Third, none of the previous studies has looked at interpersonal perception by the manager and by the subordinate simultaneously within the same dyad.
Stage __________
The purpose of the present field investigation was to study both actual similarity and perceptual congruence and to examine them from the perspective of both the manager and the subordinate. The study investigated the relationships of these perceptual processes in two important organizational outcomes: subordinates’ satisfaction with work and supervision, and managers’ evaluations of subordinates’ job performance. Specifically, the study examined: (a) the relative magnitude of perceptual congruence and actual similarity with these two organizational outcomes; (b) whether the more congruently a subordinate perceives the manager (subordinate’s perceptual congruence), the more satisfied the subordinate will be; and (c) whether the more congruently a manager perceives the subordinate (manager’s perceptual congruence), the higher the subordinate’s performance will be evaluated.


[bookmark: _Toc49772735][bookmark: _Toc1618579377][bookmark: _Toc167111361]Hand-in task: Writing an introduction - Submit through the moodle  
 
You are going to write a short introduction to an article that you would like to write in the future.    

Topic: 
· You may NOT pick the topic of something you have already written, e.g. past/current proposal or published research.  
· You MAY pick a future project that you would like to do 
Layout – to be submitted:
· Stage 1 – your flow chart 
· Stage 2 – your introduction - Length = 350-500 words  
· Please use at least 5-6 references in your introduction (properly cited). 
· Your introduction should have a title and be properly divided into paragraphs   
· Your introduction must be written according to all 4 stages and marked accordingly in your paper  
Use below for an example layout:   
· Paragraph 1 - Move 1 step 1 – general research area  
· Paragraphs 2-3 - Move 1 step 3 - previous research  
· Paragraph 4- Move 2 gap  
· Paragraph 5 - Move 3 niche  
Submit a WORD file named FIRST NAME, LAST NAME, INTRO to moodle  
 
Think about......  
· Pre-work – subject, make a flow chart, make an outline with 3 moves  
· Draft – fill in the moves and then create paragraphs   
· 10-15% of the work is done  
· 85-90% is the revision  
Revision:  
· Wordiness –several rounds   
· Sentence length/structure/punctuation   
· Vocabulary/synonyms   
· Flow (next lesson)   
· Summarizing from previous lit  - do not copy – use your own words  
· Look at your pretest/summary and see what weaknesses you need to work on  
· Read out loud to catch mistakes 


[bookmark: _Toc167111362][bookmark: _Toc641175238]Lesson 5 Wordiness 
[bookmark: _GingerSentBM_760_0]SUU Writing Center http://www.suu.edu/hss/english/writingcenter/pdf/updated/tipsheet_wordiness.pdf  

	[bookmark: _GingerSentBM_770_0][bookmark: _GingerSentBM_761_0]CONCISE: Because of continuing discrimination in medicine, women have not yet achieved equality with men. 
	[bookmark: _GingerSentBM_771_0]WORDY: As far as I’m concerned, because of the fact that a situation of discrimination continues to exist in the field of medicine, women have not yet achieved equality with men. 




[bookmark: _GingerSentBM_764_0]Wordiness 
[bookmark: _GingerSentBM_765_0][bookmark: _GingerSentBM_766_0][bookmark: _GingerSentBM_767_0][bookmark: _GingerSentBM_768_0]Using too many words is probably the most common mistake writers make as they begin to develop their academic voices. To avoid this problem, do not use “filler phrases” or “fluff” to try to stretch your papers to the desired length. Shorten or cut empty words and phrases. If you have to lengthen a paper, either add another point to your thesis (one that you can fully develop) or expound on the points you already have by adding detail and examples. 

[bookmark: _GingerSentBM_769_0]Refer to the chart below to see the differences between wordy and concise statements.

	
	

	[bookmark: _GingerSentBM_772_0]Some corrections might be: 
[bookmark: _GingerSentBM_773_0]Always 
[bookmark: _GingerSentBM_774_0]Now/Currently 
[bookmark: _GingerSentBM_775_0]Presently 
[bookmark: _GingerSentBM_776_0]For 
[bookmark: _GingerSentBM_777_0]To 
[bookmark: _GingerSentBM_778_0]Because 
[bookmark: _GingerSentBM_779_0]By 
[bookmark: _GingerSentBM_780_0]Actually 
[bookmark: _GingerSentBM_781_0]Truly 
[bookmark: _GingerSentBM_782_0]Concerning 



[bookmark: _GingerSentBM_783_0](Try not to use there is/there are) 
[bookmark: _GingerSentBM_784_1][bookmark: _GingerWordBM_80_0](exception: in mathematics)
	[bookmark: _GingerSentBM_785_0]Some “flabby” phrases are: 
[bookmark: _GingerSentBM_786_0]At all times 
[bookmark: _GingerSentBM_787_0]At the present time 
[bookmark: _GingerSentBM_788_0]At this point in time 
[bookmark: _GingerSentBM_789_0]For the purpose of 
[bookmark: _GingerSentBM_790_0]In order to 
[bookmark: _GingerSentBM_791_0]Due to the fact that 
[bookmark: _GingerSentBM_792_0]By means of 
[bookmark: _GingerSentBM_793_0]It is true that 
[bookmark: _GingerSentBM_794_0]It is a fact that 
[bookmark: _GingerSentBM_795_0]In regards to 


[bookmark: _GingerSentBM_796_0]There is/There are 


[bookmark: _GingerSentBM_797_0]

Examples:
1. 
Wordy: Many places in Utah can be considered desert areas. 
[bookmark: _GingerSentBM_798_0]Better: Deserts dominate much of the Utah landscape.


2. 
Wordy: The group throws away some ideas which people in the brainstorm come up with because they decide not to use them. This process may upset people.” (26 words)

Better: The discarding of unused brainstorm ideas may frustrate participants”. (9 words)

Student examples:
3. 
Wordy:  "facebook is the major one of them…"
Better: "facebook dominates…."

4.  
Wordy: "…the people who are poor and needy…"
Better: "poor and needy people"

5. 
Wordy: "…information has an influence on young brains…"
Better: "information influences young brains…"

6. 
Wordy: "It is clear that parents are justified…"
Better: "Parents are clearly justified…" 

7. 
Wordy: "not good for your health…"
Better: "unhealthy"

8. 
Wordy: "…has a bad impact…"
Better: "adversely impacts…"



9. Eliminating wordiness: http://ww2.usj.edu/PDF/cae/eliminatingwordiness.pdf
10. EASE guidelines https://www.ease.org.uk/wp-content/uploads/2018/11/doi.10.20316.ESE_.2018.44.e1.pdf  
[bookmark: _GingerSentBM_823_0]
[bookmark: _Toc49772730][bookmark: _Toc1487311563]
Lesson 4 Classwork/homework – do the exercises here in your book and copy sample answers to the shared file 

http://library.bcu.ac.uk/learner/writingguides/1.20.htm 
[bookmark: _GingerSentBM_825_0][bookmark: _GingerSentBM_826_0][bookmark: _GingerSentBM_827_0]Wordiness: Exercise 1
Replace the phrasal verbs in the sentences with a more appropriate verb from the list below. Don't forget to keep the same tense.
[bookmark: _GingerSentBM_828_1][bookmark: _GingerWordBM_82_0]Fluctuate	 investigate	 eliminate 	raise 		reduce	 	propose	intervene 	establish
[bookmark: _GingerSentBM_829_0][bookmark: _GingerSentBM_830_0]
1 Researchers have been looking into the problem for 15 years. ___________
[bookmark: _GingerSentBM_831_0][bookmark: _GingerSentBM_832_0]2 This issue was brought up during the seminar. ______________________
[bookmark: _GingerSentBM_833_0][bookmark: _GingerWordBM_81_0][bookmark: _GingerSentBM_834_1][bookmark: _GingerSentBM_835_0]3 It is assumed that the management knows what is happening and will therefore step in if there is a problem. _________________________
[bookmark: _GingerSentBM_836_0][bookmark: _GingerSentBM_837_0]4 Schools cannot altogether get rid of the problem of truancy. _____________
[bookmark: _GingerSentBM_838_0][bookmark: _GingerSentBM_839_0]5 The number of staff has been cut down recently. _____________________
[bookmark: _GingerSentBM_840_0][bookmark: _GingerSentBM_841_0]6 It was very difficult to find out exactly what happened. _________________
[bookmark: _GingerSentBM_842_0][bookmark: _GingerSentBM_843_0]7 House prices have a tendency to go up and down. ____________________
[bookmark: _GingerSentBM_844_0][bookmark: _GingerSentBM_845_0]8 A potential solution was put forward two years ago. ___________________
[bookmark: _GingerSentBM_846_0][bookmark: _GingerSentBM_847_0]
Exercise 2
Replace the following phrasal verbs with a more formal single verb.
[bookmark: _GingerSentBM_848_0][bookmark: _GingerSentBM_849_0]1 The locals could not put up with the visitors from the city. _______________
[bookmark: _GingerSentBM_850_0][bookmark: _GingerSentBM_851_0]2 The decline was brought about by cheap imports. ____________________
[bookmark: _GingerSentBM_852_0][bookmark: _GingerSentBM_853_0]3 The university is thinking about installing CCTV. ______________________
[bookmark: _GingerSentBM_854_0][bookmark: _GingerSentBM_855_0]4 Sales are likely to drop off in the third quarter. _______________________
[bookmark: _GingerSentBM_856_0][bookmark: _GingerSentBM_857_0]5 He went on speaking for over an hour. _____________________________
[bookmark: _GingerSentBM_858_0][bookmark: _GingerSentBM_859_0]6 The meeting was put off until December. ___________________________
[bookmark: _GingerSentBM_860_0][bookmark: _GingerSentBM_861_0]7 The cinema was pulled down ten years ago. _________________________
[bookmark: _GingerSentBM_862_0][bookmark: _GingerSentBM_863_0]8 People have cut down on their consumption of beef. __________________
[bookmark: _GingerSentBM_864_0]Exercise 3
[bookmark: _GingerSentBM_865_0]
Which of the two alternatives in bold do you think is more appropriate in academic writing?
[bookmark: _GingerSentBM_866_0]1 The government has made considerable/great progress in solving the problem.
[bookmark: _GingerSentBM_867_0]2 We got/obtained excellent results in the experiment.
[bookmark: _GingerSentBM_868_0]3 The results of lots of/numerous tests have been pretty good/encouraging.
[bookmark: _GingerSentBM_869_0][bookmark: _GingerWordBM_83_0][bookmark: _GingerSentBM_870_1]4 A loss of jobs is one of the consequences/things that will happen if the process is 
automated.
[bookmark: _GingerSentBM_871_0]5 The relationship between the management and workers is extremely/really important.
[bookmark: _GingerSentBM_872_1][bookmark: _GingerWordBM_85_0]6 Some suggestions springing up from/arising from the study will be presented.
[bookmark: _GingerSentBM_873_0]
Exercise 4
[bookmark: _GingerSentBM_874_0]
Use a more formal word or phrase to replace those in bold.
[bookmark: _GingerSentBM_875_0][bookmark: _GingerSentBM_876_0]1 The reaction of the officials was sort of negative. ____________________
[bookmark: _GingerSentBM_877_1][bookmark: _GingerWordBM_86_0]2 The economic outlook is nice.__________________________
[bookmark: _GingerSentBM_878_0]3 Car manufacturers are planning a get together to discuss their strategy. __________________
[bookmark: _GingerSentBM_880_1][bookmark: _GingerWordBM_87_0]4 The resulting competition between countries is good._________________
[bookmark: _GingerSentBM_881_0]5 The economy is affected by things that happen outside the country. _______________________
[bookmark: _GingerSentBM_883_0][bookmark: _GingerSentBM_884_0]6 She was given the sack because of her poor record. _______________
[bookmark: _GingerSentBM_885_1][bookmark: _GingerWordBM_88_0][bookmark: _GingerSentBM_886_0]7 The examination results were super. ________________________

Exercise 6 (you may use ‘we’ but fix other problems as well) 
[bookmark: _GingerSentBM_889_0][bookmark: _GingerSentBM_890_1][bookmark: _GingerWordBM_90_0]1. You can apply the same theory of learning to small children.
[bookmark: _GingerSentBM_891_0]______________________________________________________________
[bookmark: _GingerSentBM_892_0][bookmark: _GingerSentBM_893_0]2. You can only do this after the initial preparation has been conducted.
[bookmark: _GingerSentBM_894_0]______________________________________________________________
[bookmark: _GingerSentBM_895_0][bookmark: _GingerSentBM_896_0][bookmark: _GingerSentBM_897_0]
3. The figures are accurate to within 1%, but you should note that local 
variations may apply.
[bookmark: _GingerSentBM_898_0]______________________________________________________________
[bookmark: _GingerSentBM_899_0][bookmark: _GingerSentBM_900_0][bookmark: _GingerSentBM_901_0]4. In the second section of the report, we will consider the environmental 
consequences.
[bookmark: _GingerSentBM_902_0]_______________________________________________________________________________________
[bookmark: _GingerSentBM_903_0]Exercise 7
[bookmark: _GingerSentBM_905_0][bookmark: _GingerSentBM_906_0]1 In this essay I will discuss the main differences between the English and 
Scottish legal systems.
[bookmark: _GingerSentBM_907_0]________________________________________________________
[bookmark: _GingerSentBM_908_0]2 I have divided my report into five sections.
[bookmark: _GingerSentBM_909_0]________________________________________________________

[bookmark: _GingerSentBM_910_0]3 I will conclude by proposing that all drugs should be legalized.
[bookmark: _GingerSentBM_911_0]________________________________________________________
[bookmark: _GingerSentBM_912_0][bookmark: _GingerSentBM_913_0]4 The opinion of the present author in this essay is that the importance of 
the monarchy should be reduced.
[bookmark: _GingerSentBM_914_0]________________________________________________________
[bookmark: _GingerSentBM_915_0][bookmark: _GingerSentBM_916_0]5 In the third part of the essay, we will look at the reasons for public 
hysteria over the SARS virus.
[bookmark: _GingerSentBM_917_0]________________________________________________________
[bookmark: _GingerSentBM_934_0]Exercise 9
[bookmark: _GingerSentBM_935_0]
Rewrite the following in a more formal style.
[bookmark: _GingerSentBM_936_0][bookmark: _GingerSentBM_937_0][bookmark: _GingerWordBM_93_0][bookmark: _GingerSentBM_938_1]1. The positive feedback made up for the problems we came across during
the trials.
[bookmark: _GingerSentBM_939_0][bookmark: _GingerSentBM_940_0]____________________________________________________________________________________________________________
[bookmark: _GingerSentBM_941_0][bookmark: _GingerSentBM_942_1][bookmark: _GingerWordBM_95_0][bookmark: _GingerWordBM_94_0][bookmark: _GingerSentBM_943_1][bookmark: _GingerSentBM_944_0][bookmark: _GingerSentBM_945_0]
2. You can clearly see the differences between these two learning 
processes.

______________________________________________________________________________________________________________
[bookmark: _GingerSentBM_946_0][bookmark: _GingerSentBM_947_0]3. The subjects didn't have much difficulty with the task.

____________________________________________________________________________________________________________

Wordiness class/homework: 

1. Pick one wordy sentence from your pretest, summary task, or your own writing (an article draft/ proposal) and correct it 
2. copy the original and your corrected version with your first name and number of words in the table below 
3. use ChatGPT/AI to get another suggestion/rewrite  
4. create your final version 


	Version 1  - your wordy sentence + #of words
	Version 2 your corrected version
+ #of words

	Version 3 – look at ChatGPT/AI suggestion/rewrite – then create a final answer and copy here   
	Name + why the final version is better  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






[bookmark: _Toc167111363][bookmark: _Toc532158367]Lesson 6 Flow and paragraph writing 

Opening discussion:  
- What is flow?
- What creates flow? 
- How should you work?


PARAGRAPH EXERCISE  #1 INCOHERENT & COHERENT DISCOURSE STRUCTURING

Sample 1 (Incoherent)
Hydrology is based on the water cycle, more commonly called the hydrologic cycle. By beginning with the evaporation of water from the oceans and continental lands, one can visualize this cycle. Precipitated water coming from clouds results from this vapor.

There are several ways that the precipitation which falls upon the land is dispersed.

Task: Mark all the breaks in flow 
--------------------------------------------------------------------------------------------------------------
Sample 2 (Coherent)
Hydrology is based on the water cycle, commonly called the hydrologic cycle. This cycle can be visualized as beginning with the evaporation of water from the oceans and continental lands. The resulting vapor condenses to form clouds, which in turn results in precipitated water. The precipitation which then falls upon the land is dispersed in several ways.

Task: Mark all the smooth connections/flow 

Paragraph Structure:
Main idea -------------- supporting ideas -------------- concluding remark

An extremely general rule – expository paragraphs are approximately 120-150 words. If most of your paragraphs are around 50-60 words, it might mean they need more development. 
· Paragraphs are usually 3-10 sentences  [about 200 words, if they are longer, they are probably too long]
· Sentences are typically 20-30 words
· looking at article columns: a paragraph is best  ¼-⅓ of a column on average (½ is getting a bit long) 
· lines - sentences - the third line is the red light in a single column 
· lines - paragraphs in a single column - double spaced - up to ½ page, slightly more  
· vary your sentence structure and length = gives better flow 

Tips:
Establish a master plan at the beginning of the paragraph and to introduce each new idea by a word or a phrase that marks its place in the plan: 

	chronological

	General to specific 

	Categorical (by theory, by approach, by solution...)

	Compare / contrast 

	Evidence – analysis 

	Simple to complex 

	











a. Link sentences successively as the paragraph develops. Making sure that each statement connects with the one or ones preceding it:

	1. There are three kinds of book owners. The first…. The second ……

	2. The American dream has changed on the private, domestic and international levels. Privately……….. Domestically………



b. Connectors – presently, meanwhile, afterwards, therefore, however, as a result

c. Repeating the same basic pattern = comparison/contrast/lists 
	In Iowa, eggs sell for 10 cents a dozen. In Chicago, the breadlines stretch endlessly…….

a. Repeating old information/ Repetition 
One of the greatest disappointments of childhood is a broken promise. An adult who breaks his word never fully regains a child's confidence.



Old-new information
	Excerpts taken from: Kevin Ngozi Nwogu: Structuring Scientific Discourse Using the "Given-New" Perspective; Vol 33 No 4, Oct.-Dec. 1995 p. 2.   
	



	
	



	
	  



Identical wording involves the occurrence in an utterance of elements (lexical items, or phrases) from preceding context in exactly identical form(s).
Synonymous expressions are those elements (lexical and phrases) in an utterance which communicate information which is similar in meaning, but not identical in wording with an expression in preceding context. 
Semantic inference means the relation of information in previous utterances with those that convey given information at a particular point in text by means of direct or indirect association or contrast. 
Paraphrase involves the presentation of all or part of the information contained in previous or preceding context either by the use of a single lexical item or group of items while still retaining the intended meaning content. [Based on Danes (1974)]
	                                    __________________________

The most popular type of progression of given information observed in the experimental research papers studied is the one which illustrates a topically linked paragraph or segment of text in the research report. This progression can be represented as: 

[image: Figure 1]
	

	
	


This progression pattern occurred with greater degree of regularity in the methods (85%) and results (70%) sections, especially in paragraphs that involve the description of a state, process, or procedure. The following excerpt from the methods section of one of the texts:
	
	1. Selected characteristics of children, listed according to history of myocardial infarction in their parents are shown in Table 1. (See journal for table not shown.)
2. Children whose fathers reported a myocardial infarction were most likely to be white, to smoke cigarettes, to be older, and to be obese, than were children whose fathers did not report a myocardial infarction.
3. In contrast, although children whose mothers reported a myocardial infarction tended to be older, no statistically significant differences relating to the disease in the mothers was observed. 
[The New England Journal of Medicine , Sept. 1986]. 
	

	The next most popular progression type observed in the study is the one of linear chaining of given and new information. This progression pattern can be represented as follows: 

[image: http://eca.state.gov/forum/vols/vol33/no4/334_p22_3.gif]
	



	
	Information expressed towards the end of one utterance is picked up and expressed again, now as given information, in the next utterance. This progression pattern occurred more regularly (80%) in both the introduction and discussion sections. They tended to be associated with paragraphs involving explanations or exposition of ideas or results. Below is an example of a text organized according to this progression pattern. 
	



	
	1. A growing body of data shows that blood transfusions have immunological effects on patients and experimental animals beyond those of allo-immunisation to blood cell antigens.
2. The best characterised clinical consequence is that of improved renal allograft survival in transfused patients compared with that in those not receiving homologous blood.
3. These findings have led to studies on whether transfusion at the time of cancer surgery might be associated with immunological modulation of the patients and infavourable rates of tumor recurrence. 
[ British Medical Journal , 30 August, 1986.] 
	



In the text above, the given information in utterance ( 1 ) is recoverable from the extralinguistic context-the writer's reference to previous studies made in research papers. Given information in utterance ( 2 )-"the best characterized clinical consequence"-is picked up from the new information in utterance ( 1 ) by semantic inference. And the given information in utterance ( 3 ) is picked up from the new information in utterance ( 2 ) by paraphrase. 
	The third progression pattern can be represented thus: 

[image: Figure 3]
	


Examples of this progression pattern were very few. The few instances were found in the discussion section of two of the texts examined. Below is an instance of this pattern identified in the corpus: 
	
	


Several features of the outbreak are of importance: 
	


First, there is no evidence, after four years, that the outbreak is waning. 
	
	
Secondly, the age distribution of cases is unusual by comparison with recent national data (See figure in Lancet, not shown.) 
	



Thirdly, throat swabbing revealed a very low carriage rate of B:15 meningoccoci in symptomless contacts. 			[The Lancet , 6 September, 1986] 
	





Paragraph flow exercise – taken from https://sites.psu.edu/writingandrhetoric/files/2016/09/Coherence-in-Academic-Writin-Fall-2010-27a6h32.pdf; https://papyr.com/hypertextbooks/comp1/101lab6a.htm 

1. Choose one of the texts, fix the flow, and copy it to the shared file with your name.
2. Add a ‘peer review’ to one other student’s task – highlight good flow in ‘yellow’ and poor flow in ‘green’  

Example 1: Medical science has thus succeeded in identifying the hundreds of viruses that can cause the common cold. It has also discovered the most effective means of prevention. One person transmits the cold viruses to another most often by hand. For instance, an infected person covers his mouth to cough. He then picks up the telephone. Half an hour later, his daughter picks up the same telephone. Immediately afterward, she rubs her eyes. Within a few days, she, too, has a cold. And thus it spreads. To avoid colds, therefore, people should wash their hands often and keep their hands away from their faces.

Example 2: Practicing engineers and scientists say they spend half of their time writing memos and reports. This attitude shows a naive faith in the competency of their secretaries. College students going into business think their secretaries will do their writing for them. Many of us foolishly object to taking courses in writing. Students going into the technical or scientific fields may think that writing is something they seldom have to do. Young business people seldom have private secretaries. Our notion that only poets and novelists have to write is unrealistic. Other things being equal, a person in any field who can express ideas clearly is sure to succeed.


Your version: 




[bookmark: _Toc49772739][bookmark: _Toc134250340][bookmark: _Toc167111364]Lesson 7: moves – Methods and Results

[bookmark: _Toc167111365]Methods  
adapted from Glasman-Deal’s book – Science Research Writing for Non-native Speakers of English (Technion library)

[bookmark: _GingerSentBM_700_0]Trends of the methods section
· The methods section is clear cut, and provides information by which a study’s validity is judged (Kallet, 2004)

· [bookmark: _GingerSentBM_701_0]Often inferential bridging – methods rely on the reader’s background knowledge or experience (much more so than any other section)

· [bookmark: _GingerSentBM_707_0]Methods paragraph sentences are like islands in a string: islands which only those with specialist knowledge and experience can easily jump across from one sentence to the next (Swales, 1990)

· To communicate information about a new procedure, a new method, or a new approach so that everyone reading it can not only carry it out and obtain similar results, but also understand and accept your procedure (peer review).


Language and moves:

I. Language 
· Technical language – noun compounds 

Task #1 – example noun compounds (give the full compound – usually 2-4 nouns)

	

	

	



· Verbs: specific verbs (see table below):

Task #2 – example verbs (give the full SV [subject verb] including have/be/ed/ing)  

	

	

	




[image: ]

Example:
Two dye jets are placed in the laser cavity. A gain jet is then excited by an argon ion laser and the pulses are spatially filtered in order to obtain a Gaussian beam. Polarisation is confirmed using a polarizing cube. The pulses were split into reference pulses and probe pulses and the reference pulses were carefully aligned into the detector to minimize noise levels.

Task #3 – what is the difference in meaning between past and present tense verbs here?  
	



But is this clear?
One way to make sure that your own contribution is clear and easy to identify is by marking it with words — perhaps by adding phrases like In this study, the samples were collected using a suction tube or In our experiments the samples were collected using a suction tube, and by identifying the procedure used by other researchers with careful references at the appropriate place in the sentence (In Brown (1999) the samples were collected using a suction tube).



· Verbs: present vs past 
· uses the Present Simple tense to describe what is normally done or to describe a standard piece of equipment
· uses the Past Simple tense to describe what you did yourself.
· Verbs: active vs passive 
· conventional in this section to use the passive
· be careful of ‘credit’ which may be lost in the passive (where your work/developments are)


The most common ways to begin the methods section:
1. ex. “The current investigation involved sampling and analysing six sites to measure changes in groundwater chemistry.”
· Offer a general overview by outlining the parameters of the work, for
example the number of tests, the equipment /material/software used
and perhaps also the purpose of the investigation. This helps the reader
to get a general idea of this section.
· Provide background information about the materials or about the
source of the materials/equipment.
· If you start with a general overview or even a general paragraph about what was done and used, it can then be broken down to produce the details.

2. Ex. ‘The sites were selected from the London Basin area, which is located in the south-east of England and has been frequently used to interpret groundwater evolution.”
· the writer provides background information and justifies the choice of location by referring to previous research:

Task #4 – find examples of justification/care taken 
	

	



[image: ]

3. How much detail should I give? 
· It is unlikely that you created the entire method you used all by yourself. In many cases part of it will be taken from a method used or discovered by someone else and their method may be very well known. 
· Giving the research reference, therefore, provides you with a shortcut. In this case, the writer provides basic details of the method because some readers may not be familiar with it, and it is not always appropriate to send readers to the library or Internet to look up a reference.

4. Limitations of the methodology
· Ex. “All tubing used was stainless steel, and although two samples were at risk of CFC contamination as a result of brief contact with plastic, variation among samples was negligible.” The writer mentions a possible difficulty in the methodology.


See the 2 models below – choose which one suits your field – and adapt it to fit your specific discipline. 
· Which model did you choose?
· Which moves did you find? 
· What adaptations to the model would you make? 
	



Model 1: Glasman-Deal 
[image: ]
[bookmark: _GingerWordBM_51_0][bookmark: _GingerSentBM_714_1]
[bookmark: _GingerSentBM_715_0]Model 2 - Methods- moves (Nwogu, 1997)/ Maswana, S., Kanamaru, T., & Tajino, A. (2015).

	[bookmark: _GingerSentBM_716_1][bookmark: _GingerWordBM_50_0]Move 4: Describing data-collection procedure:

	(1) [bookmark: _GingerSentBM_717_1][bookmark: _GingerWordBM_49_0]Indicating source of data
(2) [bookmark: _GingerSentBM_718_0]Indicating data size
(3) [bookmark: _GingerSentBM_719_0]Indicating criteria for data collection
(4) Indicating data collection procedure
(5) Providing background details of data

	[bookmark: _GingerSentBM_720_0]Move 5: Describing experimental procedures

	(1) [bookmark: _GingerSentBM_721_0]Identification of main research apparatus
(2) [bookmark: _GingerSentBM_722_0]Recounting experimental process
(3) [bookmark: _GingerSentBM_723_0]Indicating criteria for success

	[bookmark: _GingerSentBM_724_1][bookmark: _GingerWordBM_48_0]Move 6: Describing data-analysis procedure

	(1) [bookmark: _GingerSentBM_725_0]Defining terminologies
(2) [bookmark: _GingerSentBM_726_0]Indicating process of data classification
(3) [bookmark: _GingerSentBM_727_0]Identifying analytical instrument/procedure
(4) [bookmark: _GingerSentBM_728_1][bookmark: _GingerWordBM_47_0]Indicating modification to instrument/procedure



Task #5:
· choose 1-3 paragraphs in your methods/experimental section
· Mark all of the verbs (note the verb choice) 
· Which tenses did you find? 
· Did you find mostly passive? Mostly active? About half and half? 


	Example: First name, faculty
Move X – example sentence 
Move Y – example sentence
Move Z – example sentence

What tesnes did you find? ________________
Mostly active or passive? _________________________


	

	

	

	

	

	





[bookmark: _Toc167111366]Results 

	Task #1 – look at your results section 
· Do you have results/discussion together, or as separate sections?
· Is the results section divided into subsections? If yes, what logical order is used?




Tenses:
The past tense is usually used for the results section because this is not established knowledge. You may use passive or active voice, but if you are confident of the results use the active voice.
· Avoid – As shown in Fig.2, antisense treatment blocked all expression of the target gene.
· Better - Antisense treatment blocked all expressions of the target gene (Figure 2).
· Avoid – Treatment of cells with inhibitor was observed to block cell cycle progressions.
· Better – Treatment of cells with inhibitor blocked cell cycle progression.

	Task # 2 – Choose 1- 3 paragraphs of your results section and mark all of the verbs:

· Is the present simple used? Give an example/s 
· Is the past tense used? Give an example/s
· What is the difference between the 2 tenses – i.e. what kind of information is described in the present? In the past? 





Quick tips:
Do:
· Emphasize or summarize the important results 
· Refer to the graphics explicitly.
· Describe patterns or trends to notice in the visuals and where they come from.
· Use tables, graphs, and other visual aids are used.
· Include generalizations necessary to interpret the data in the text.
· Create a Table or Figure that can be understood without reading the text.
· Tables and figures should be sequentially numbered.
· Usually capitalize Table/Figure. Ex. Table 2/Figure 6


Don’t
· Repeat results given in a table or in a figure
· Completely describe every bit of data
· Show data that is not necessary to illustrate the experimental point



What is the main difference between results and discussion? 

Reporting vs. interpretation
· Results: The duration of exposure to running water had a pronounced effect on cumulative seed germination percentages (Fig. 2). Seeds exposed to the 2-day treatment had the highest cumulative germination (84%), 1.25 times that of the 12-h or 5-day groups and four times that of controls.

· Results and discussion: The results of the germination experiment (Fig. 2) suggest that the optimal time for running-water treatment is 2 days. This group showed the highest cumulative germination (84%), with longer (5 d) or shorter (12 h) exposures producing smaller gains in germination when compared to the control group.

Based on: http://abacus.bates.edu/~ganderso/biology/resources/writing/HTWsections.html#results 

[bookmark: _Toc167111367]3 Models for Results Moves 
1. Moves: Organization – Decide on Logical Order for presentation:
2. Most important results first
3. Simple results to more complex results
4. Chronological order, according to order methods applied
5. General to specific / categories 

2. Moves: Glasman, H. (2010). Science research writing for non-native speakers of English. Imperial College Press, London; see chapter 3 on moodle for her example text to fit the moves 
[image: ]
3. Moves: Maswana, S., Kanamaru, T., & Tajino, A. (2015). Move analysis of research articles across five engineering fields: What they share and what they do not. Ampersand, 2, 1-11.
[image: A close-up of a white text
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[bookmark: _Toc167111368]Results/discussion task

In this assignment, you will use the data from a table/s or graphs/s to write part of a Results/Discussion. 


Option 1 for data – You may write about one set of results/discussion from your work that has NOT been written for your proposal, has NOT been published, and has NOT been already written and revised by your supervisor in general.  

Option 2 for data - use the table below to write part of a Results/Discussion section  

Choose one of the models and use the moves to create your results/discussion task 

For example: Model IV 
Paragraph 1: 
Restate procedure/RQ 
general result  
specific results 
Paragraph 2: 
Interpretation about that result  
Compare with literature  
Claim/generalization  
 
· You must give your task a label (which model) and a title (of the paper or section of the paper) 
· Mark the moves in your paper  
· Length of the task – 300-400 words (2 paragraphs) 
· Please hand in one word file with your full name to moodle 
 
Think about: 
Moves/organization 
Wordiness 
Sentence structure 
Punctuation 
Flow 
Tenses / active – passive 
My comments on your tasks  
Vocabulary 
Verb choice  



Option 2 - Table 4. Frequency of first-person pronouns (cases per paper) 
	Discipline
	Total
	I
	Me
	My
	We
	Us
	Our

	Physics
	17.7
	0.0
	0.0
	0.0
	12.7
	0.2
	4.7

	Biology
	15.5
	0.0
	0.0
	0.0
	11.5
	0.5
	3.4

	Electronic eng
	11.6
	0.0
	0.0
	0.0
	8.4
	0.1
	3.1

	Mechanical eng
	2.6
	0.0
	0.0
	0.0
	2.1
	0.0
	0.5

	Average hard fields
	11.9
	0.0
	0.0
	0.0
	8.7
	0.9
	2.9

	
	
	
	
	
	
	
	

	Marketing
	38.2
	1.1
	0.0
	0.5
	22.2
	0.8
	13.5

	Philosophy
	34.5
	26.1
	1.6
	5.3
	0.9
	0.2
	0.4

	App ling
	32.3
	12.7
	1.1
	3.4
	8.9
	1.0
	5.1

	Sociology
	29.4
	9.5
	0.7
	1.5
	11.5
	0.5
	5.7

	Average soft fields
	33.6
	12.4
	0.8
	2.7
	10.9
	0.6
	6.2

	
	
	
	
	
	
	
	

	Overall
	22.7
	6.2
	0.4
	1.3
	9.8
	0.4
	4.6



[bookmark: bBIO1]"Humble servants of the discipline? Self-mention in research articles" Ken Hyland ,English for Specific Purposes; Volume 20, Issue 3, 2001, Pages 207-226 





[bookmark: _Toc167111369]Lesson #8: The discussion section, hedging, abstracts & titles 

[bookmark: _Toc167111370]The Discussion section

What shape could you draw to describe the typical academic article?


Discussion Moves: (Swales revised by Dudley-Evans):
1.** information move (background about theory/research aims/methodology)
2. statement of result (either a numerical value or reference to a graph or table)
3**. finding (same as statement of result, but without a reference to a graph or table)
4. (un)expected outcome (a comment on whether the result is expected or not)
5**. reference to previous research
6. explanation (reasons for unexpected results)
7**. claim (a generalization arising from the results: contribution to research)
8. limitations
9. recommendation (suggestions for future research).

** most frequently used moves 

Task 1-
· Read/skim through your discussion section - mark the moves you find so you see which ones are used and in which order. Are they cyclic? 
· Add the example to the shared file 

	



[bookmark: _Toc1294358921]


[bookmark: _Toc167111371]Hedging
- an important feature of academic writing is the concept of cautious language, often called "hedging" or "vague language". http://www.uefap.com/writing/feature/hedge.htm 
	1.
	Introductory verbs:
	e.g. seem, tend, look like, appear to be, think, believe, doubt, be sure, indicate, 
suggest 

	2.
	Certain lexical verbs
	e.g. believe, assume, suggest

	3.
	Certain modal verbs:
	e.g. will, must, would, may, might, could 

	4.
	Adverbs of frequency
	e.g. often, sometimes, usually 

	5.
	Modal adverbs
	e.g. certainly, definitely, clearly, probably, possibly, perhaps, conceivably, 

	6.
	Modal adjectives
	e.g. certain, definite, clear, probable, possible

	7.
	Modal nouns
	e.g. assumption, possibility, probability

	8.
	That clauses
	e.g. It could be the case that . 
e.g. It might be suggested that . 
e.g. There is every hope that . 

	9.
	To-clause + adjective
	e.g. It may be possible to obtain . 
e.g. It is important to develop . 
e.g. It is useful to study . 



Task 2 
· Compare the following: Which sentence in each pair is more ‘uncertain’? 
1. It may be said that the commitment to some of the social and economic concepts was less strong than it is now.

The commitment to some of the social and economic concepts was less strong than it is now. 

2. Weismann suggested that animals become old because, if they did not, there could be 
no successive replacement of individuals and hence no evolution.
Weismann proved that animals become old because, if they did not, there could be no successive replacement of individuals and hence no evolution. 

3. Recent work on the religious demography of Northern Ireland indicates a separating out of protestant and catholic, with the catholic population drifting westwards and vice versa.

Recent work on the religious demography of Northern Ireland shows a separating out of protestant and catholic, with the catholic population drifting westwards and vice versa.
4. By analogy, it may be possible to walk from one point in hilly country to another by a path which is always level or uphill, and yet a straight line between the points would cross a valley.
By analogy, one can walk from one point in hilly country to another by a path which is always level or uphill, and yet a straight line between the points would cross a valley. 

5. There are certainly cases where this would seem to have been the only possible method of transmission. 
There are cases where this would have been the only possible method of transmission.



Identify the hedging expressions in the following sentences. 

1. There is no difficulty in explaining how a structure such as an eye or a feather contributes to survival and reproduction; the difficulty is in thinking of a series of steps by which it could have arisen.
 

2. For example, it is possible to see that in January this person weighed 60.8 kg for eight days…

3. For example, it may be necessary for the spider to leave the branch on which it is standing, climb up the stem and walk out along another branch.
       
4. Escherichia coli, when found in conjunction with urethritis, often indicate infection higher in the urogenital tract. 

5. There is experimental work to show that a week or ten days may not be long enough and a fortnight to three weeks is probably the best theoretical period. 

6. Conceivably, different forms, changing at different rates and showing contrasting combinations of characteristics, were present in different areas. 



Abstracts 
The Abstract

· When do you write the abstract?
· what strategies do you use when you write your abstract?
· What key language do you take care to include? 

How to write an abstract?
 (Taken from: The Writing Center Rensselaer Polytechnic. Institute )

· Highlight the objective and the conclusions that are in the paper’s introduction and the discussion.
· Bracket information in the methods section of the paper that contains keyword information.
· Highlight the results from the discussion or results sections.
· Compile the above highlighted and bracketed information into a single paragraph.
· Condense the bracketed information into the key words and phrases that identify but do not explain the methods use 

Moves for abstracts:

Move 11: Stating purpose
               Step 1: What was done
               Step 2: Overall aim
               Step 3: Variables
Move 12: Reporting what is known – referenced or not
Move 13: Stating a gap in knowledge
Move 14: Mentioning the method
Move 15: Reporting results
                Step 1: Interpreting results
Move 16: Offering implications – theoretical or direct application

B. Lewin and J. Fine. “The Writing of Research Texts: Genre Analysis and its Applications.” Effective Teaching and Learning of Writing: Current Trends in Research. Eds. Gert Rijlaarsdam, Huub van den Bergh and Michel Couzijn. Amsterdam: Amsterdam UP, 1996: 37-50.



Examples of a good and bad abstract – 

Examples of abstracts by discipline:
https://writing.wisc.edu/handbook/assignments/writing-an-abstract-for-your-research-paper/ 

Task #3: 
· [bookmark: _Hlk39141488]copy your example abstract below
· color code your abstract by move 
· copy it to the shared file 
· underline the keywords
· bold the ‘wow’ sentence’
· note active/passive verbs 

	








Titles 

Writing a title - Moodle

Task #4:
Give examples of good and bad titles – and WHY: 
	Good titles (why) 
	Bad titles (why)

	
	

	
	



Task #5: 
Take a previous presentation/conference paper/proposal title and write 3 more versions 
	

	





[bookmark: _Toc167111372][bookmark: _Toc1591571579]Lesson #9 Professional writing - Writing emails, letters and CVs 

What do we need to write in our academic careers besides academic articles?
[bookmark: _Toc167111373]Polite language
https://dictionary.cambridge.org/grammar/british-grammar/politeness_2 
[bookmark: _Toc167111374]Cover letters
Example letter for an academic job – see other examples at: https://career.vt.edu/job-search/presenting_yourself/cover-letters.html

November 14, 2024






Dear :
Paragraph 1- single spaced paragraph but 2 hits on the enter button between paragraphs.____ explain why you are writing (no RE:) in order to avoid keeping the reader in suspense. For example, you may start with sentences like, " in response to," " at the suggestion of my supervisor," or, "I am interested in finding a post doc position… " The following sentence is  NOT "my name is…" but rather, "I am _____. 

Paragraph 2- single spaced paragraph but 2 hits on the enter button between paragraphs.______ explain your research (PhD or most current) succinctly, focusing on the most important aspects. For example, describe how close the new work is to your department and what is so unique (procedure, apparatus, etc.). If your supervisor is well known use his/her name with permission only.

Paragraph 3- single spaced paragraph but 2 hits on the enter button between paragraphs.___ present how you can contribute – your research plan - include other qualifications that are relevant to the position- such as teaching or managerial experience. Since honors/ awards are included in your CV, put them in the cover letter only if they are very special. Stipends and other scholarship are also left for the CV. Same for publications: they are presented in the CV and only those in a very prestigious journal when then the name suffices may be added. 

Paragraph 4- single spaced paragraph but 2 hits on the enter button between paragraphs closing where you thank the reader and offer to be contacted. Language like, "I am attaching my CV and can be contacted at…" or "I would be willing/happy …" Note here personal approach of 'you' and 'I' are acceptable.
Sincerely,




[email]
Good postdoc letter examples: https://vacancyedu.com/postdoc-application-cover-letter-template/

Task #1 – write an opening and closing paragraph to apply for a post-doc with a specific addressee 
	




[bookmark: _Toc167111375]Cover letter to the editor
Source: “Sample cover letter for submission of a paper to an SPIE journal”
[Your Name]
[Your Affiliation]
[Your Address]
[Date]
Dear Dr. [Editor name], 
I/We wish to submit a new manuscript entitled “[title of article]” for consideration by the [journal name].  I/We confirm that this work is original and has not been published elsewhere nor is it currently under consideration for publication elsewhere.

In this paper, I/we report on _______________________. This is significant because ________________.  The paper should be of interest to readers in the areas of _______________.  

[Please explain in your own words the significance and novelty of the work, the problem that is being addressed, and why the manuscript belongs in this journal. Do not simply insert your abstract into your cover letter! Briefly describe the research you are reporting in your paper, why it is important, and why you think the readership of the journal would be interested in it.]

Please address all correspondence concerning this manuscript to me at [email address].
Thank you for your consideration of this manuscript. 

Sincerely,
[Your name]

Task #2 – write paragraph #2 to submit an article
	In this paper, I/we report on _______________________. This is significant because _________________________.  The paper should be of interest to readers in the areas of _______________.  





Tips for writing polite and professional emails:
 
1. Create a useful subject line that will inform your reader of the reason why you are writing. This is to avoid emails being ignored for fear of viruses or other unimportant mail. 
2. Like in formal letters, address the person as appropriately as, "Dear Mr.____," "Dear Mrs. ____," "Dear Dr.______" etc. using correct spelling, punctuation and capitalization (do not use all caps- it looks like YOU ARE SCREAMING). 
3. Write short emails that are to the point. Most professional people do not have the time to read lengthy emails. 
4. Be polite and use standard language conventions (e.g. "I would like," "Could you…"). Sometimes expressions and other jokes do not translate well. 

Answering emails: 

5. When answering emails, make sure you answer in a timely fashion (depending on the situation and the expectations of the other party). 
6. If an email has a series of questions answers can be embedded. Note this in your return email. 
7. Do not send private information (e.g. passwords, gossip, etc). 
8. Send attachments when including CV's or other document s for a job request (name them properly). 
9. Sign the email with your full name (e.g. Sincerely, John Smith). 

Useful phrases: 
· I am writing to enquire about…
· I would like to know whether…..
· With regards to accommodation, do you only provide ….
· I would be grateful for any information you can give me and I look forward to hearing from you soon.
· With reference to your advertisement in yesterday's edition of The Times of Malta, I am interested in applying for …….
· I would be grateful if you would consider my application. I am available for interview any weekday afternoon and you can email me or telephone me on the number below.
· I am writing in connection with your advertisement for a….
· I am pleased to be able to inform you that we have...
· I am sorry to have to inform you that we ….
· I would be grateful if you could...
· I am sorry to hear about the problems you have been experiencing with the order you placed with us on the 23rd January. I cannot as yet say who is at fault but I assure you there will be a full investigation. Moyra Brown, who is our production assistant, will contact you shortly to arrange suitable compensation for the inconvenience that has been caused. I would like to apologise once more. Yours sincerely,
· http://www.examplesof.com/education/writing_business_email_in_british_style.html



[bookmark: _Toc167111376][bookmark: _Toc49772783]Writing a CV 
11 reasons this is a terrible résumé for a recent college grad:
http://www.businessinsider.com/terrible-resume-for-a-recent-college-grad-2015-4

[image: A resume with white text
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Example verb list for CVs
	Research Skills
clarified
collected
critiqued
diagnosed
evaluated
examined
extracted
identified
inspected
interpreted
interviewed
investigated
organized
reviewed
summarized
surveyed
systematized


	Teaching Skills
adapted
advised
clarified
coached
communicated
coordinated
developed
enabled
encouraged
evaluated
explained
facilitated 
guided
informed

	Technical Skills
assembled
built
calculated
computed
designed
devised 
engineered
fabricated
maintained 
operated
overhauled
programmed
remodeled
repaired
solved
upgraded










[bookmark: _Toc49772784][bookmark: _Toc167111377]Peer review guidelines and reference sites
http://www.phd2published.com/2012/05/09/how-to-write-a-peer-review-for-an-academic-journal-six-steps-from-start-to-finish-by-tanya-golash-boza/#sthash.l1aecW26.dpuf

Step One:  Accept the invitation to peer review. The first step in reviewing a journal article is to accept the invitation. When deciding whether or not to accept, take into consideration three things: 1) Do you have time to do the review by the deadline? 2) Is the article within your area of expertise? 3) Are you sure you will complete the review by the deadline? Once you accept the invitation, set aside some time in your schedule to read the article and write the review.

Step Two: Read the article. I usually read the article with a pen in hand so that I can write my thoughts in the margins as I read. As I read, I underline parts of the article that seem important, write down any questions I have, and correct any mistakes I notice.

Step Three: Write a brief summary of the article and its contribution. When I am doing a peer review, I sometimes do it all in one sitting – which will take me about two hours – or I read it one day and write it the next. Often, I prefer to do the latter to give myself some time to think about the article and to process my thoughts. When writing a draft of the review, the first thing I do is summarize the article as best I can in three to four sentences. If I think favorably of the article and believe it should be published, I often will write a longer summary, and highlight the strengths of the article. Remember that even if you don’t have any (or very many) criticisms, you still need to write a review. Your critique and accolades may help convince the editor of the importance of the article. As you write up this summary, take into consideration the suitability of the article for the journal. If you are reviewing for the top journal in your field, for example, an article simply being factually correct and having a sound analysis is not enough for it to be published in that journal. Instead, it would need to change the way we think about some aspect of your field.

Step Four: Write out your major criticisms of the article. When doing a peer review, I usually begin with the larger issues and end with minutiae. Here are some major areas of criticism to consider:
-          Is the article well-organized?
-          Does the article contain all of the components you would expect (Introduction, Methods, Theory, Analysis, etc.)?
-          Are the sections well-developed?
-          Does the author do a good job of synthesizing the literature?
-          Does the author answer the questions he/she sets out to answer?
-          Is the methodology clearly explained?
-          Does the theory connect to the data?
-          Is the article well-written and easy to understand?
-          Are you convinced by the author’s results? Why or why not?

Step Five: Write out any minor criticisms of the article.  Once you have laid out the pros and cons of the article, it is perfectly acceptable (and often welcome) for you to point out that the table on page 3 is mislabeled, that the author wrote “compliment” instead of “complement” on page 7, or other minutiae. Correcting those minor errors will make the author’s paper look more professional if it goes out for another peer review, and certainly will have to be corrected before being accepted for publication.

Step Six: Review. Go over your review and make sure that it makes sense and that you are communicating your critiques and suggestions in as helpful a way as possible.
Finally, I will say that, when writing a review, be mindful that you are critiquing the article in question – not the author. Thus, make sure your critiques are constructive. For example, it is not appropriate to write: “The author clearly has not read any Foucault.” Instead, say: “The analysis of Foucault is not as developed as I would expect to see in an academic journal article.” Also, be careful not to write: “The author is a poor writer.” Instead, you can say: “This article would benefit from a close editing. I found it difficult to follow the author’s argument due to the many stylistic and grammatical errors.” Although you are an anonymous reviewer, the Editor knows who you are, and it never looks good when you make personal attacks on others. So, in addition to being nice, it is in your best interest.

[bookmark: joseph-alpert]Note by: Joseph Alpert, Editor in Chief of The American Journal of Medicine Read the abstract first to see if what the authors are stating makes logical sense, and if it is written in a way that is comprehensible. Some manuscripts involve excellent work and interesting observations, but they are so poorly written that it is difficult to understand what the author is saying. This is a relatively common problem with authors whose native language is not English. If the work reported in the manuscript looks interesting and/or valuable, the manuscript should be sent back for editing by a native English speaker or professional translator.




[bookmark: _Toc167111378][bookmark: _Toc1255048321]Lesson #10

[bookmark: _Toc167111379]Dangling Modifiers
Based on: http://owl.english.purdue.edu/owl/resource/597/01/ 
A dangling modifier is a word or phrase that modifies a word not clearly stated in the sentence. A modifier describes, clarifies, or gives more detail about a concept. It can include the gerund (ing form), the infinite (to (verb) form), or –ed form.

Consider this sentence:
1. Having finished the assignment, the TV was turned on.
Having finished is a participle expressing action, but the doer is not the TV set (the subject of the main clause): TV sets don't finish assignments. Since the doer of the action expressed in the participle has not been clearly stated, the participial phrase is said to be a dangling modifier.
 
Now consider the sentence:
2. Having finished the assignment, Jill turned on the TV.
"Having finished" states an action but does not name the doer of that action. In English sentences, the doer must be the subject of the main clause that follows. In this sentence, it is Jill. She seems logically to be the one doing the action ("having finished"), and this sentence therefore does not have a dangling modifier.

3. [bookmark: _x3a2f1wzugry]Having arrived late for practice, a written excuse was needed.
Strategies for revising dangling modifiers:
4. Name the appropriate or logical doer of the action as the subject of the main clause:
Who arrived late? This sentence says that the written excuse arrived late. To revise, decide who actually arrived late. The possible revision might look like this:
Having arrived late for practice, the team captain needed a written excuse.
The main clause now names the person (the captain) who did the action in the modifying phrase (arrived late).
5. Change the phrase that dangles into a complete introductory clause by naming the doer of the action in that clause:
Example:
Without knowing his name, it was difficult to introduce him.
Who didn't know his name? This sentence says that "it" didn't know his name. To revise, decide who was trying to introduce him. The revision might look something like this:
Because Maria did not know his name, it was difficult to introduce him.
The phrase is now a complete introductory clause; it does not modify any other part of the sentence, so is not considered "dangling."
6. Combine the phrase and main clause into one:
To improve our results, the experiment was done again.
Who wanted to improve results? This sentence says that the experiment was trying to improve its own results. To revise, combine the phrase and the main clause into one sentence. The revision might look something like this:
We improved our results by doing the experiment again.
7. [bookmark: _wtb55fsxc8dl]More examples of dangling modifiers and their revisions:
Incorrect: After reading the original study, the article remains unconvincing.
Revised: After reading the original study, I find the article unconvincing.
Incorrect: Relieved of your responsibilities at your job, your home should be a place to relax.
Revised: Relieved of your responsibilities at your job, you should be able to relax at home.
Incorrect: The experiment was a failure, not having studied the lab manual carefully.
Revised: They failed the experiment, not having studied the lab manual carefully. 


Be especially careful of:
· Focusing on
· Considering
· Using
Assuming
· Based on
Example of “using"
Dangling modifiers: Example of "Using"
Incorrect:
1) By using hardware and software partitioning, obsolescence is minimized, along with the system design update costs. 
Correct version:  By using hardware and software partitioning, we can minimize
obsolescence, along with the system design update costs.

Another correct version (without "we"):  Using hardware and software
partitioning can minimize obsolescence, along with the system design update costs.
 

Dangling modifiers exercise - AMBIGUOUS SENTENCES   
Some of the sentences below are correct and some are not.  Rewrite the ambiguous sentences.
a. Without knowing which one was best, the chocolate one appealed to me most.
______________________________________________________________
______________________________________________________________ 
b. Having arrived at the airport fifteen minutes ahead of schedule, my friends were nowhere to be seen.
______________________________________________________________
______________________________________________________________
c. Selecting Ann for the job, the executive feels confident of her choice.
______________________________________________________________
______________________________________________________________ 
 
d. Having been elected to the board, John was surprised.
______________________________________________________________
______________________________________________________________
 e. Blowing the garbage in all directions, the street was a mess.
______________________________________________________________
______________________________________________________________ 
f. Jack is the technician making the mistakes.
______________________________________________________________
______________________________________________________________ 
g. The young girl can be seen every morning, eating cake and drinking milk.
______________________________________________________________
_____________________________________________________________ 
h. Passing the building, the vandalism became obvious.
______________________________________________________________
______________________________________________________________
i. Trying to understand the causes, vandalism has been extensively studied.
 
____________________________________________________________
 


[bookmark: _Toc167111380]Parallelism 
based on: http://owl.english.purdue.edu/owl/resource/623/1/ 
Parallel structure means using the same pattern of words to show that two or more ideas have the same level of importance. This can happen at the word, phrase, or clause level. The usual way to join parallel structures is with the use of coordinating conjunctions such as "and" or "or."

Are these correct sentences?
1. Mary likes hiking, swimming, and to ride a bicycle.
2. The production manager was asked to write his report quickly, accurately, and in a detailed manner.
[bookmark: _hhhdh9t142oc] 
[bookmark: _g4tdk7vu7rxv]A. Words and Phrases
1. Parallel - gerund: Mary likes hiking, swimming, and bicycling.
2. Parallel - infinitive:
Mary likes to hike, to swim, and to ride a bicycle.
Mary likes to hike, swim, and ride a bicycle.
(Note: You can use "to" before all the verbs in a sentence or only before the first one.)
3. Parallel - adverbs: The production manager was asked to write his report quickly, accurately, and thoroughly.
4. Not Parallel: The teacher said that he was a poor student because he waited until the last minute to study for the exam, completed his lab problems in a careless manner, and his motivation was low.


Parallel: The teacher said that he was a poor student because he waited until the last minute to study for the exam, completed his lab problems in a careless manner, and lacked motivation.

[bookmark: _6agigwdd0o29]B. Clauses
A parallel structure that begins with clauses must keep on with clauses. Changing to another pattern or changing the voice of the verb (from active to passive or vice versa) will break the parallelism.
1. Not Parallel: The coach told the players that they should get a lot of sleep, that they should not eat too much, and to do some warm-up exercises before the game.

Parallel: The coach told the players that they should get a lot of sleep, that they should not eat too much, and that they should do some warm-up exercises before the game.
— or —
Parallel: The coach told the players that they should get a lot of sleep, not eat too much, and do some warm-up exercises before the game. 

2. Not Parallel: The salesman expected that he would present his product at the meeting, that there would be time for him to show his slide presentation, and that questions would be asked / he would be asked questions by prospective buyers.

Parallel: The salesman expected that he would present his product at the meeting, that there would be time for him to show his slide presentation, and that prospective buyers would ask him questions.
[bookmark: _84nkuju714al]*** do not mix active and passive in the same sentence 
[bookmark: _k870we7k2cch]
C. Lists after a colon
Be sure to keep all the elements in a list in the same form
1. Not Parallel: The dictionary can be used for these purposes: to find word meanings, pronunciations, correct spellings, and looking up irregular verbs.
Parallel: The dictionary can be used for these purposes: to find word meanings, pronunciations, correct spellings, and irregular verbs.
[bookmark: _wnnp804dehxf] 
[bookmark: _3ib5qp3u2u8s]Proofreading Strategies to Try:
· Skim your paper, pausing at the words "and" and "or." Check on each side of these words to see whether the items joined are parallel. If not, make them parallel.
· If you have several items in a list, put them in a column to see if they are parallel.
· Listen to the sound of the items in a list or the items being compared. Do you hear the same kinds of sounds? For example, is there a series of "-ing" words beginning each item? Or do your hear a rhythm being repeated? If something is breaking that rhythm or repetition of sound, check to see if it needs to be made parallel.
 

PARALLELISM IN LISTS AND OUTLINES 
The elements of a list or an outline should be parallel in structure.
 
1. Example of An Unbalanced Outline
Changes in Renaissance England
        	1. An extension of trade routes
        	2. Merchant class became more powerful
        	3. The death of feudalism
        	4. Upsurging of the arts
        	5. The sciences were encouraged
        	6. Religious quarrels began

2. Possible Alternative – Corrected Form
        	1. Extension of trade routes
        	2. Increasing power of the merchant class
        	3. Death of feudalism
        	4. Upsurging of the arts
        	5. Encouragement of the sciences
        	6. Rise of religious quarrels
Exercise 1 - Parallelism
Correct faulty parallel structure in the following sentences.
  Add corrections in red below the original please. 
1. We need accountants, lawyers, and to hire some engineers.
______________________________________________________________
____________________________________________________________
2. The company tried to increase its profit margin, and maintaining its image was also important.
______________________________________________________________
______________________________________________________________
 
3. This new product seals the joints and corrosion will be prevented.
______________________________________________________________
______________________________________________________________
 
4. She worked hard, often, and did well.
______________________________________________________________
_____________________________________________________________ 
 
5. You may enter the command, either by pressing the RETURN key or simply touch the SORT button.
______________________________________________________________
______________________________________________________________ 
 
6. Being close to headquarters and with ample space are the major advantages of the new giant warehouse.
______________________________________________________________
______________________________________________________________ 
 
7. Our research people found instructive your ideas about color fidelity, print-processing, and in the area of negatives.
______________________________________________________________
______________________________________________________________
 
8. First the motor must be started; then remove the supercoating.
______________________________________________________________
______________________________________________________________
 
9. The reduction of overhead, elimination of shipping surcharges, and a whole new model being produced are our main goals for the coming year.
______________________________________________________________
______________________________________________________________




[bookmark: _Toc167111381]
NOUNS 
Count versus non-count nouns


	Count nouns- must fit one of these three cases

	Singular:
must have a/an/the…..

	Plural 
	Specific – the 

	A computer
	Computers are used worldwide…
	The study of computer-
mediated discourse 

	A mechanism 
	Mechanisms 
	The mechanism of stochastic resonance
The molecular mechanism behind prototropic mobility

	An enzyme 
	Enzymes
	At the optimal level of addition,
the enzyme improved the dough properties….




	Non-count nouns 
· Plural in meaning
· Singular in grammar
· No a/an
· May also be count – change in meaning 

	Non count 
	Can be countable -change in meaning – specific cases -  dictionary 
	Can be specific – the 

	Advice
	------
	The advice you gave me 

	Progress 
	-----
	The progress he has made in that project…..

	Knowledge 
	-----
	The knowledge that she gained from the course…

	Research 
	-----
	The specific research on…

	Work 
	For art 
	The work done on…

	Evidence 
	----
	The evidence showed….

	Water, power, wine
	For bodies of water
	



Activity 1- Top nouns you use – examples – share in the link:
Count (w/ example sentence):
1. 
1. –
1. –
1. –
1. –


Non-count (w/ example sentence):
1. -
1. -
1. -
1. -
1. -


From Glasman-Deal p. 52-53:  italics can be both count/non-count
http://ezlibrary.technion.ac.il/login?url=http://search.ebscohost.com/login.aspx?direct=true&db=cat03307a&AN=tech.002363481&lang=he&site=eds-live&scope=site
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Lesson #11 – what’s next & post-task
[bookmark: _Toc1892381485][bookmark: _Toc167111382]What’s next? The writing process – Tips to begin
 
1. 	Start with an outline of all the major headings and part of your article/ thesis. For example, for experimental work: IMRAD = Introduction, methods, results, discussion.
2. 	For the introduction:  
· Try to create a flow chart of the main moves- what is the general topic, what has been done that leads up to your work – watching the flow from each stage to stage leading up to move 3; for literature: try to organize a list of citations and their main points - try to organize according to a plan.	
3. 	For the methods: 
· the most straightforward part: it is easiest to use an example article; usually includes: sample, setting, apparatus, procedure, analysis.
4. 	For the results: 
· Choose a logical order from the moves (ex. General to specific, simple to complex, etc.) for articles, choose results that are most relevant to your research questions to include; organize results by table/figure; write a caption and text for each set of results. 
5. 	For discussion: 
· use the flow chart/moves:
· start by writing how results are usually compared to previous literature; write down the bigger picture - how the work contributes to the literature on the topic; write limitations of the research
 
 
	After you write a draft
 

	Use a spell checker:
	They do not catch all mistakes. Some suggest looking at your paper backwards.

	Watch wordiness: several rounds 
	Shorten all "which, that, who," prepositional phrases, and any redundant info (it, there)

	 
	Use specific vocabulary, specific verbs (e.g. not make, do, get, come, bring) and concise terms (e.g. Due to the fact that à because)

	Flow: write out the whole story and all detail – then you can go back and cut down 
	Sentences should not be longer than 40 words. Use two sentences for more than 40 words. In general, sentences should have 1-3 ideas in 1-3 lines.

	 
	Watch flow. Each sentence/idea should be connected to that before/after. The same is true for paragraphs. Each paragraph should connect to the one before/after.

	 
	Make sure you have divided your work into paragraphs and that they are properly indented (TAB).

	Watch ‘confusables’/vocabulary: 
	e.g. varying, various; effect, affect; continuous, continual, etc.

	Verbs: center of the sentence – choose specific verbs 
	Use active voice. It's clearer and more concise than passive.

	 
	Use first person when possible (it saves the use of passive) - ex. We.

	 
	Double check tenses- remember which tenses are typical of each section of the article.

	Watch sentence structure:
	Avoid dangling participles: Using……, we…….

	
	SV 

	 
	Watch parallelism in lists (look for sentences with ‘and’)

	 
	Check connectors and their corresponding punctuation, e.g. complex sentences with and, but, etc.

	Check your punctuation and proper capitalization:
	Commas, semicolons, colons, apostrophes, parentheses

	Nouns:
	Watch the "s" in the noun compounds- they should be dropped.
Ex. Cell line (not ‘’cells)

	 
	Check your articles- a, an (=for singular countable nouns only) and the.

	 
	Check non-count/count nouns you are unsure of.

	 
	Remember these are non-counts: Work//Research//Knowledge//equipment//evidence//advice

	Moves
	Use the moves to create an outline when writing each section of your paper/thesis 

	For examples of good writing
	see examples in Hilary Glasman-Deal’s book - 
---Science Research Writing For Non-native Speakers Of English
Hilary Glasman-deal
2010


--clear, concise and accurate -> ideas 
--good sentence structure and variety 
--specific vocabulary 
-- the reader should understand easily and do as little ‘work’ as possible → think of yourself as the reader and the writer 








[bookmark: _Toc167111383]Lesson #12 – presentations 
[bookmark: _Toc167111384]To be added - Lesson #13 – capitalization, punctuation peer review 
2
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Example:

| wrote my first novel fast year.
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Example:

afier | wiote my first novel last year
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Examples:
Tom reads novels.
Tom reads newspapers.
Tom reads novels and newspapers. (compound direct object)
Tom reads and enjoys novels. (compound vert)
Torm and Hary read novels. (compound subjec)

Tom and Hany read and enjoy novels and newspapers.
(compound subject, verb, direct objec)
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Examples (o match A, B, and C above)
A Tom reads novels, but Jack reads comics.
B. Tom reads novels; however, Jack reads comics.

C. Tom reads novels; his friend reads comics.
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Examples:
A, Although Tom reads novels, Jack reads comnics.
B. Jack reads comics although Tom reads novels.
C. Jack Srnith, who reads comics, rarely reads novels.
D. People who read cornics rarely read novels.
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Examples:

While Tom reads novels, Jack reads comics, but Sam reads only magazines

dependsnt clause independznt clause independent clause

Tom reads novels, but Jack reads comics because books are too difficult.

independent clause independent clause dependent clause

Jack, who reads comics, rarely reads novels; however, Tom enjoys novels.

\ dependent clause / independent clause

independent clause

People who read corics rarely read novels; they often find books difficult

\ dependent clause / independent clause
independent clause
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A light-weight chitin-PLA composite for load-bearing
biomedical applications

Introduction
1 Biomass-derived polylactide (PLA) has received much attention in

recent years due to its biodegradable! and biocompatible? properties.
2 Biomass-derived PLA is produced from renewable feedstocks such as
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corn and sugar cane. 3 It has outstanding molding properties for use
in biomedical applications such as scaffolds for tissue engineering®*.
4 However, its weakness under impact has significantly limited its use.

5 Biomedical applications require materials with the lowest
possible toxicity so although metals such as aluminium have been used
to strengthen PLA for industrial applications*®, these are not appropriate
for biomedical use’. 6 One way to strengthen polymers for biomedical
opplications is to incorporate a layer of keratin, a material that occurs
naturally in the mammalian anatomy, and there has been extensive
research regarding keratin-PLA composites®®°. 7 For example, Penney
et al. (2012) showed that incorporation of keratin fillers in the PLA
matrix could be achieved using blending techniques®. 8 However,
although the effect of keratin on the mechanical properties of copolymer
systems was demonstrated over two years ago®, keratin adds
considerably to the weight of the composite, and little attention has
been paid to the selection of an alternative biocompatible material.

9 The present paper presents a set of criteria for selecting such a
component. 10 On the basis of these criteria it then describes the
Preparation of a biomass-derived polymer blend using chitin, a long-
chain polymer found in many places throughout the natural world.
11 This combination formed a novel lightweight copolymer in which
the incorporation of Pl significantly increased resistance to impact while
'étaining the biocompatible features of keratin.
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e writing

When it comes to actually startng to wiite, there
are afew rcks for making it ll a bit easier Some
of you may have threshold fea, or may even have
experienced a real “witer's block” For a novelst,
this can be a real problem. But don't worry,for a
sdentist it can be solved.

IFthere s a single takehome message in this
paper it is the following: it the thinking fiom
the witing. There is nothing worse than to follow
a line of thinking only to have to stop halfway
thiough in order to check for supporting ltera-
ture. Usually this opens too many options, often
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leading to a haltinthe witng process.

“The way to get around this,fo instance when
buiding up an introduction section, s the follow-
ing. (This can also be applied to the other sec-
tions ofthe paper)

« Fist do the thinking, and then the witing.

« Start by buiding 2 flow chart of the main
paragraphs of the introduction.

« Usually this s about 5-6 paragaphs: the
‘general problem, the specific dilemma and its
relevance, whyits stillunresolved, your bight
idea of how to solve it, and your hypothesis
‘and aim (for detak, ead on).

« Give each paragraph a singe label t0 be used
in your flow char). An example on a study
aimed o test an antivial drug in exacerbations
of asthmais shown n figure 1.

« Add the major message of each paragraph to
the flow chart.

« Finall, add a smooth bridge to the next
paragraph.

« Collect, print and read all references for each
paragraph and add them in short alongside
the flow chart

« Suiably adjust the flow chart and references
urtil he reasoning and the required literature
match optimaly.

« This finishes most of the thinking on this
section ofyour paper.

« Nowyou can concentrateon the language and
‘the actual writing, paragraph by paragraph.

« Language and style should be as f this is
‘going to bethe final versior: all detals should
be dealtwith now, 50 you don't have to go over
the litle things again and again late,

« The witing will progess quickly, because it is
barely intemupted by novel ideas or novel
references. (f this occurs, it will create not
chaos but improvement)
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GENERIC INTRODUCTION MODEL

ESTABLISH THE IMPORTANCE OF THE TOPIC/FIELD
PROVIDE BACKGROUND FACTUAL INFORMATION
PRESENT THE GENERAL PROBLEM AREA/CURRENT RESEARCH FOCUS

4

w

B - Smhds b
LOCATE A GAP IN THE RESEARCH

—

PRESENT PREVIOUS AND/OR CURRENT RESEARCH AND
CONTRIBUTIONS: the research ‘map’

DESCRIBE THE PROBLEM YOU WILL ADDRESS
PRESENT YOUR MOTIVATION AND/OR HYPOTHESIS
IDENTIFY A RESEARCH OPPORTUNITY

DESCRIBE THE PRESENT PAPER, sometimes mentioning aims/
results/methods/conclusions, and often including ‘happy’ ©
words
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In Sentence 1, the writer | establishes the importance of this research

topic.
In Sentence 2, the writer provides background factual information for
the reader.

In Sentence 3, the writer

does the same as in Sentences 1 and 2, but
in more detail, using citation references to
support the background facts and the claim
of importance.

describes the general problem area or the
current research focus of the field.

In Sentence 4, the writer
extends the problem area/current focus of

In Sentence 5, the writer

the field.
In Sentence 6, the writer | links the general problem area to published
R

In Sentence 11, the writer | announces the main result, using language
that explicitly identifies the achievement of
the study (‘happy’ © words).
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was adapted
was added
was administered
was adopted
was adjusted
was altered
was analysed
was applied
was arranged
was assembled
was assessed
was assumed
was attached
was calculated
was calibrated
was carried out
was characterised
was collected
was combined
was compared
was computed
was conducted
was connected
was constructed
was controlled
was converted
was created

was defined

was derived

Wwas designed
Was determined
Wwas discarded
Wwas distributed

ded
was eliminated
Was employed
Was estimated
was evaluated
was examined
was excluded
was exposed
was extracted
was fabricated
was filtered
was formulated
was generated
was immersed
was implemented
was included
was incorporated
was initiated
was input
was inserted
was installed
was inverted
was isolated
was located
was maintained
was maximised
was measured
was minimised
was modelled
was modified
was monitored
was normalised
was obtained

[was divideg

ST es GUne OF useq,

Was operated
Was optimised
was performed
was placed

was plotted

Wwas positioned
Was prepared
Was processed
was produced
was quantified
was recorded
was recovered
was regulated
was removed
was repeated
was represented
was restricted
was retained
was retrieved
was sampled
was scored

was selected
was separated
was simulated
was solved

was stabilised
was substituted
was synthesised
was tracked
was transferred
was treated
was varied

was utilised
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by doing..., we were able to
chosen for/to

designed for/to

for brevity

for convenience

for maximum effect

for (the sake of) simplicity
for the following reasons:
in an attempt to

in order to

offer a means of

our aim was to

provide a way of/to
selected on the basis of
soas to

s0/such that

the advantage of

| the reason for
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'happy' words © Verbs

accurate achieve
consistent allow
direct avoid
easy compensate (for)
excellent confirm
important determine
precise enable
relevant enhance
robust ensure
satisfactory establish
simple facilitate
suitable guarantee
useful improve
include
increase

CAUSE and RESULT | jjmit
signalling connectors | yinimise

thereby (See pages 59-60) obtain
thus overcome
to take advantage of permit
to this end prevent
Which/this allowed provide
which/this permitted reduce
Wwhich meant that remave
ith the aim of simplify
validate

SO o 1




image17.png
PROVIDE A GENERAL INTRODUCTION AND OVERVIEW
OF THE MATERIALS/METHODS

RESTATE THE PURPOSE OF THE WORK
GIVE THE SOURCE OF MATERIALS/EQUIPMENT USED

SUPPLY ESSENTIAL BACKGROUND INFORMATION

PROVIDE SPECIFIC AND PRECISE DETAILS ABOUT
MATERIALS AND METHODS (i.e. quantities, temperatures,
duration, sequence, conditions, locations, sizes)

JUSTIFY CHOICES MADE

INDICATE THAT APPROPRIATE CARE WAS TAKEN

RELATE MATERIALS/METHODS TO OTHER STUDIES

INDICATE WHERE PROBLEMS OCCURRED
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REVISITING THE RESEARCH AIM/EXISTING RESEARCH

REVISITING/EXPANDING METHODOLOGY

GENERAL OVERVIEW OF RESULTS

INVITATION TO VIEW RESULTS

SPECIFIC/KEY RESULTS IN DETAIL, WITH OR WITHOUT
EXPLANATIONS

(COMPARISONS WITH RESULTS IN OTHER RESEARCH

(COMPARISON/S WITH MODEL PREDICTIONS

PROBLEMS WITH RESULTS

POSSIBLE IMPLICATIONS OF RESULTS
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Move 7:

Reporting results.
Step 1 Restating data analysis procedures [71]
Step2: Restating research questions [72]

Step 3: Stating general findings [73]

Step4: Stating specific findings [74]

: Commenting on results

Step 1: Interpreting results [81]
Step 2: Comparing results with previous studies [52]
Step 3: Evaluating results (or research) [83]
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